CHAPTER 5
CHAPEL FUND ACCOUNTING (PART 2)

The accounting procedures for a Command
Religious Program (CRP) chapel fund for
1 month were covered in the preceding chapter.
A completed Receipts and Expenditures Record
is shown in[figure 11-5-1] summarizing the trans-
actions for the month of August 1980 (fiscal year
1980). This chapter will be a continuation of the
transactions for September 1980 (fiscal year
1980) and October 1980 (fiscal year 1981) for the
same chapel fund.

After making the closing entries on the
Receipts and Expenditures Record for the
month of September, the quarterly and annual
Statements of Operations and Net Worth will be
explained. These two reports provide a summary
of the monetary transactions of the fund and in-
dicate the net worth of the fund at the close of
the quarter and fiscal year.

The format for this chapter will be the same
as for the last chapter. Transactions will be ex-
plained on a day-to-day basis as they occurred
during the month of September. However, the
transactions will not be explained in as much
detail as in the previous chapter, and the trans-
actions for October will be given in an abbrevi-
ated format.

ACCOUNTING APPLICATION
(SEPTEMBER)

Before proceeding to the daily transactions
for the month of September 1980 (fiscal year
1980), a short review is provided in the next few
numbered sections.

1. Name and address of command—Naval
Education and Training Program Development
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Center (NAVEDTRAPRODEVCEN or NET-
PDC), Pensacola, Florida 32509.

2. Commanding officer—Isaac M. Captain,
CAPT, USN.

3. Command chaplain (United Presbyte-
rian}—John P. Jones, CDR, CHC, USN.

4. Assistant chaplain (Roman Catholic)—
Jerry E. Brown, LT, CHC, USNR.

5. Chapel fund administrator—Marvin R.
Smithers, RPC, USN.

6. Roman Catholic account custodian—
Marvin R. Smithers, RPC, USN.

7. Protestant account custodian—Alice L.
Ship, RP2, USN.

Additional guidelines or requirements will be
explained as needed during the course of
September’s daily transactions.

SEPTEMBER 1, 1980

The chapel fund administrator, RPC Marvin
R. Smithers, must ensure that all records are up
to date to begin the new month. After
thoroughly checking the transactions for the
month of August, he starts a new Receipts and
Expenditures Record for the month of Sep-
tember as shown in[figure 11-5-2] The beginning
balances shown in the ROMAN CATHOLIC
ACCOUNT ($1,880.37), the PROTESTANT
ACCOUNT ($2,254.18), and the COMPOSITE
BALANCE ($4,134.55) are brought forward
from the “8/31 Balance Forward” line of the
Receipts and Expenditures Record for the
month of August shown in[figure 11-5-1]
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SEPTEMBER 7, 1980

The collections for the Sunday services were
counted by two adults from each religious group
(Roman Catholic and Protestant) and certified
by their respective account custodians (Roman
Catholic—RPC Marvin R. Smithers; and Prot-
estant—RP2 Alice L. Ship). Figures 11-5-3| and
11-5-4 show the breakdown of the monies col-
lected. The entry required to bring the Receipts
and Expenditures Record up to date is shown in
figure 11-5-5

SEPTEMBER 14, 1980

The collections for the Sunday services were
counted by two adults from each religious group
and certified by their respective account custo-
dians.[Figures 11-5-6 khnd 11-5-7 show the break-
down of the monies collected. The entry
required to bring the Receipts and Expenditures
Record up to date is shown i

SEPTEMBER 17, 1980

The Roman Catholic Advisory Committee
and Protestant Advisory Council held a working
luncheon today to discuss the setting of goals for
the Command Religious Program for fiscal year
1981. The Roman Catholic and Protestant ac-
counts were charged the amounts indicated on
the Purchase Orders illustrated irf_figures 11-5-9
and 11-5-10 to pay for the luncheon. A check was
issued by the chapel fund administrator to cover
this expense and is shown in[figure 11-5-11] The
entry required to bring the Receipts and Espend-
itures Record up to date is shown in[figure
[1-5-12]

SEPTEMBER 18, 1980

A shipment of religious medals that was
ordered from the Ecumenical Bookstore arrived
today.| Figure 11-5-13|shows the Purchase Order
for this transaction;[ figure 11-5-14 |shows the

check issued by the chapel fund administrator to
pay for the medals. The entry required to bring
the Receipts and Expenditures Record up to date
is shown in[figure 11-5-15]

SEPTEMBER 21, 1980

The collections for the Sunday services were
counted by two adults from each religious group
and certified by their respective account custo-
dians.[ Figures 11-5-16] and 11-5-17 show the
breakdown of the monies collected. The entry
required to bring the Receipts and Expenditures
Record up to date is shown irl_figure 11-5-18]

SEPTEMBER 26, 1980

As indicated in the Roman
Catholic and Protestant groups purchase
flowers from Pretty Florist at a cost of $20 per
Sunday. The cost of the flowers is divided
equally between each account and is paid on the
last Friday of the month. There are four Sun-
days in September, so the cost of the flowers is
$80. However, the two groups decided to order
additional flowers for the last Sunday in
September. This purchase cost the fund another
$20 and, added to the basic $80 charge for the
month, made the total cost of the flowers $100.
[Figures 11-5-19] and 11-5-20 show the Purchase
Orders for this transaction| figure 11-5-21] shows
the check issued by the chapel fund administra-
tor to pay for the flowers. The entry required to
bring the Receipts and Expenditures Record up
to date is shown irf_figure 11-5-22]

SEPTEMBER 28, 1980

The collections for the Sunday services were
counted by two adults from each religious group
and certified by their respective account custo-
dians. [Figures 11-5-23]and 11-5-24 show the
breakdown of the monies collected. The entry
required to bring the Receipts and Expenditures
Record up to date is shown irf_figure 11-5-25]
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PURCHASE ORDER acTINITY Wa. satt PUACHASE ORBER NO.
progaoviiisort bt ahat Sept. 17, 1980 c-81
POM: 10: DELIVER TO:
RPC Marvin R. Smithers CMO Mess Treasurer CMO Club
NAVEDTRAPRODEVCEN Chapel NAVEDTRAPRODEVCEN
Fund Roman Catholic Pensacoia, Florida 32509
Account Custodian
Pensacola, Florida 32509
GENTLEMEN: Being governed by instructions hereon, plesse enfer owr order for the following:
QUANTITY DESCRIPTION ':’2::3; UNIT :‘:2. AMOUNT
21 Fried Chicken Dinners 2/ Each $2.50 $52.50
1 Waitress Tip - - - — 7.50r L
Total Expenditure $60.00

DATE REQUINED via

Sept. 17, 1980

DISCOUNT YERME

MENATUNE OF ANTHORIZED E"“'"" z

RECEIVING CLERK

RECEIVED ANO FOUND SATISFACTORY AND ACCEPTED:

|’§;pt. 17, 1980 Authorized for Payment

sToRERGOM

MARKED FOR:

DEPARTMENT

SIGNATURE AND PRINTED NAME OF
PERSON REZEIVING MATERIAL:

oW B _Lpeithaeo

M. R. SmiTHERS

BOOKKEEPER

PAID BY CHECK NO
THE BILLING 5 CORRECT: |

DAYE PAID AUTHENTICATED ay ([rutials)

PART 3

RECEIVING /BOOKKEEPER COPY

Figure II-5-9.—Purchase Order Part 3 (Roman Catholic Account, September 17, 1980).

SEPTEMBER 29, 1980

During the monthly meetings of the Roman
Catholic Advisory Committee and Protestant
Advisory Council held on 14 September, each
group decided to make a number of donations
out of their respective accounts of the CRP
chapel fund to various charities and organiza-
tions. Each group’s transactions will be ex-
plained individually in the next few sections.

Roman Catholic Group

The Roman Catholic Advisory Committee
consulted with Chaplain Brown concerning the
various organizations that they thought should

receive donations. Following the discussion with
Chaplain Brown, the committee decided to
recommend to the commanding officer that
donations be made to the following organiza-
tions and directed RPC Smithers, when
authorized, to prepare the Purchase Orders for
these donations, Approval was received and the
Purchase Orders were prepared on 29 September
1980.

1. Marynoll _Missionaries [—figure 11-5-26|
shows the Purchase Order for this transaction:

[figure 11-5-27 khows the check issued by the
chapel fund administrator for the donation. The
entry required to bring the Receipts and Expend-
itures Record up to date is shown in[figure]
11-5-28
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PURCHASE ORDER
HAVCOMPT PORNM 113 3 PT) (REV. 378
VN Q104-LF-708-5300

ACTIVITY WO

PURCHASE ORDER NO.

c-82

savz

Sept. 26, 1980

o Pretty Florist
8693 Pace Boule
Pensacola, Flor

%c Marvin R. Smithers
NAVEDTRAPRODEVCEN Chapel
Fund Roman Catholic
Account Custodian
Pensacola, Florida 32509

DERIVER T NETPDC (Code CH)

vard
ida 32507

Being governed by insructions herson, plesss sniee our order for the following:
QuANTITY DEICRIPTION Setven it mice AMOUNT
4 Flowers for Sunday Services in Sept. a* Each $10.00 | $40.00
1 Additional flowers for 28 >egtm . 1* Each 10.00 10.00
T2, and 21 Sept. The Flowers for
were received today including ;;; )
S n— A — — — -l
ppatetanind ~ FEd
Total Expenditure $50.00

SATE REQVIRLD DISCOUNT TERNS

ISNATURE OF A

RECEIVING CLERK

3

RECEIVED AND JOUND SATISFACTORY AND ACCEPYED:

."Sept. 26, 1980 Authorized for Payment

s1orgRaou
MARKED FOR:
|

oEPAATNENT

1

SIGNATURE AND PRINTED NAME OF
PERSON RECHVING MATERIAL-

v P Lprintacs

AP R. SMITWERS

anmuevEEDED
BOOKKEEPER

PAID 8Y CHECK NO.

|
l

THE BILLING IS CORRECT:

DATE PAID AuTHENTICATED By (lutials)

RECEIVING /ROOK

XEEPER COPY

Figure II-5-19.—Purchase Order Part 3 (Roman Catholic Account, September 26, 1980).

2. Franciscan Fatherst—figure [I1-5-29| shows
the Purchase Order for this transaction; figure
11-5-30 shows the check issued by the chapel
fund administrator for the donation. The entry
required to bring the Receipts and Expenditures
Record up to date is shown irn_figure 11-5-31]

3. Sisters of Charityi=figure 11-5-32| shows
the Purchase Order for this transaction;[figure]
[11-5-33 khows the check issued by the chapel
fund administrator for the donation. The entry
required to bring the Receipts and Expenditures
Record up to date is shown i

4. Sacred Heart Hospltal—[E|gu[e 11-5-35

shows the Purchase Order for this transaction;

[figure 11-5-36 khows the check issued by the

chapel fund administrator for the donation. The

entry required to bring the Receipts and Expend-
itures Record up to date is shown in[figure

5. Most Holy Sacrament Convent-figurel
shows the Purchase Order for this trans-
action;[figure T1-5-39 Ishows the check issued by
the chapel fund administrator for the donation.
The entry required to bring the Receipts and Ex-
penditures Record up to date is shown in[figure|

6. St. Bernard Seminary{—fiqure [11-5-41|
shows the Purchase Order for this transaction;
figure 11-5-42 khows the check issued by the
chapel fund administrator for the donation. The
entry required to bring the Receipts and Expend-
itures Record up to date is shown in[figure




(0861 *97 J3quiaidag ‘18- Pus 78D SI9PIQ ISEYMNG Jo JuswIAEy) P105ay saunppuadxy pus 1229y —77-6-11 2anByy

9L Lrss 5L°E462]00°05 10°4552|00°05 £94l2c8 519074 A143¥9d | 9E/6
9L°L29S sLevog| €0°SZE (10-p09 9/°'SSE 5NO/ILD31700 Avawnns | 1¢/6
LS LA6h 240692 S8 9ALZRO 1§ 08-2| I1ES IYoLsY00q TVI/NIWNIF | 87/6
£5°8B665 24'8692{00°99 $8°662700°09 8.3 0ES 801> ow> [41]6
LS A2Is ZLAILY] 9EEIT (586557 U566/ SA0/1231700 Avawnns | 4176
68°/1LA 9% /552 81262 |cg 09/ 9/°08Y SA0IL0371705 Avanns | 476
SS HEIN 8/°45T7 LE°088/ A¥¥myeL LHINoyg IoNVIVE | 1/6
JINVIVE ILISOAMOD [|3INVTVE "ONIdX S1dI3D(IONVIVE "ONIdXI SLdI13D3u|IINVIVE "ON3dYT S1d132y .Mup xwwug NO1141¥3530 tva
INNOJIY ¥3HL0 INNOJJY INVLSILOYd INNOJIY IIIOHLYI HYWOY
"l PG VSN o
‘(0861

' 13quiadag JuN0Y JuBENOL) € LB 19PI) IEGIRG—"07-5-I] amByy

AdOD ¥34IDNOOT/ONIABDIY € l¥vd

148 e11var NNy

| !

On 3213 40 @19y

1033300 & OMITIE DL

aivs nivg

"(L8-d Pu® 78-) S13pJQ IsBYANy) €S RdqunN ¥RY)— [7-¢-I] undiyg .
JdiWs 7Y W TYIELLYW OMIAE3 NOTesd
. %\““ 40 mwN G ONY San YRS

HOLVMISININGY 000 138 25188198
\§ Jec .j\ 00°05 g "o F57 uo3
AT P

PR P ovemey 4
ANYE NYDIN3WY JHL

S¥Y 700 T aor_ W’a\!§3vﬂq\ rop

o000/ § 40 ¥3Q¥0
- Ig g IHL OL AVd
Ll ,
T v .

o 4 g 6052 VOI40T3 ‘YIODVSN o

vES GNN4 13dYHD NIDAIA0NJVYELAIAYN

| [

1wruivrane wocuzvosy

JusufRd oy paziiouiny 0g6l ‘9z “ades |

HGRLEEIOY ONY AZOLIVITIIVE ONNGY ONY GRAIN

ive

XITTD ONIANDIE

W 7 A wl ]
NN_.__noo.cmn_ 24n31puadx3 —32._
s R o e P S — —p— =
~—— ey Py
LE Siduind £33 2 o0
ay3 buypn|duL Aepol pariadled auam
G.HQU\L %ﬁi’%]‘
404 sJ3M014 Byl "3dag 1Z pue *p]
4O PIALD DI 4+ TTONT
00701 | oo'O1 yoe3 *1 *3d35 82 404 SAIMO[J |RUGLYLPPY 1
00°0v$| 00°01% yoe3 Py 3035 uy sadLA4BS Aepung Joy saamo|4 ¥
1MNOwY n.w.h_. Lm0 “».Bl NOHLORIIES ALUNYNO

Bumod) Syt ) RPR WO M Svend Uoss WENDARA 4 Pouscd Bureg NIWTUNSD

(H2 9p03} J0dLIN

Ol WAINE

6052¢ epLJo|4 *e(0JeSUS4
ueLpoisn)
JUNOIJY Jue3ISI0LY puny
13dey) NIDAIA0YIVYLOIAYN
diys "3 31|y 2dy
WO

£0SZE epLJoly ‘elodBSuUay
P4eA3[NOg adey £698

ISp40t4 A333ud
oL

(8-d

on yBEve BEvIONRS

0861 ‘9z "3dag

CREIOLITIOI0 WY
Gt ABD Gt © TUT WROJ SANOIAYN
=0 VIO

Liw o apiaazy

5-12



(0861 ‘87 Joquaydag ‘suopddfjo) Aspuns) p1033y saumypuadxy pus s)dRY— TSI amdiy

02°6865 99'62%%5] 16°6AT |45 $9LE £5°/E SnorLITTI05 fwonas | 8T/6
oL LYSS sL°€462]00°0S 10°4557|00°05 chalees 1515074 ALL3¥d | 9T/6
9L-LYIS sLEzo €0°SZE |/0°/09 91°SSE ~swoi1031700 Avawnns | 1%/6
LS LA 20969 sePhLTW0° 1§ 08-2: IES 2Y01syoog TVO/NIWNIF | B//6
LS B66H 2L/ 9697100°99 $8°6672100°09 _5|oEs gn> ow> L6
LS AZIS LA 9 e 1T |58°65¢ET e 66/ SAD/1I3110D AVannS | Al[6
68° IILF 95" /% 8146C |gs 0917 91°08T S~MoILo31100 AWaNNS | L /6
SSAEIN 01°ASTY 1£°088/ Govmuos LHInoyg oMY IVE | 1/6
3ONVIVE 311504w0D | 3ONVIVE "ON3dX S141333Y JINVIVE "ON3dX3 S1d130[IONVIVE “ONIdX3 SLAINW ..%.z._ g.uw".a NOIL4I¥IS30 31ve
| INROJIV ¥IHIO INNOIIV LNY1S3L0Y¥d INNOJIV ITTORLYD NVWOU

*(0861 ‘87 32qudas

‘20AIIS JUBISAN01J) RYINOA IARRY pung pdeg)— p7-s-11 3m3y

% 7 A9 031311932
Ag G11NNOI Wﬁ“ &'I‘MN A8 Q3INNCD

=y
\O.Qwﬂ $ 10t
76 5H¥ S TYL0L
50T = 902 X 10° TINIWWOD Al
e 2 = Apl X S0° _— It
b 4/ = bb2 X OT° 31va
$¥ 9T = 50/ X 507 031150430 "1l
0§ $ = M %05
_— 3048N0S
- = 8 X001
00-%% 6 ——————  4no¥9 SNOIDI T
YRS = ©rwy00? - e
005/ = £ X006 $[413330 §3F0 11
00 ‘09 = 9 % 00°01
oo $= /X 00°02%8 R ¢ T4 JONVONILLY
ProoT o0 dnoyo SNOIST Y
—o¢o7 L
$ 495 XY 11va
NOI1D31100 1
(AYYSSIIIN 41 WIv8 NO 1SIT) SHIIHI
(ONYWWOD 30 JWVN)

ONNJ T3dVHD 0o L3N

¥IHINOA 1413734 ONNJ T3dVHD

oqs) uewioy) JYonoA IdRRY pung pdeg)—"c7-s-I a3y

(0861 ‘87 13qmANAI§ ‘ARG

————e
————————

\j & > A9 Q31311430

A9 G3LINNOD llb“ﬂ vﬁ A8 03INNOI

€% NE $ WL0L
€s NY $ w104 [
—— = aH X W0 SUE
i
$TL = €A1 % SO _— A8
355 = &b X OU e 310
as9r = 9o/ ¥ 52 ETRESEL SR O
00 ‘% = o/ X 0§
00l _ 398N0S
0048 = b8 ——  4n0¥9 SNOISIT3Y
00 'Y = 7 %X 002 P V0
00 or = A x 05 STIERECIEELTU R b
00 0% = s X Qo001
s 00" 028 - BT JINVONILLY
~SHORIFS  dN0¥9 SNOI9IY
P 0047 3WIL
—_— T af 495 AT Lva
ROILI3TI00 1
(ANYSSIDIN 41 AIvE NO LSIT) $AIIMD
(ONVWHOD 40 TWWN

ONNA T3dVHD >dd_LIN

¥IHINOA 1413234 ONNJ T3dVHD

5-13



(0861 67 13quardas ‘68~ 13paQ IwwYANG Jo JudmAe ) prosay saumypuadys pus $1d1200Y —g7-g-11 amnByy

"(€8-D J9pIQ IsBQING) g6 saquny MR —"LT-S-11 ndyg

07 66is 7] 145595 2j00°00F t6-5] fEs SIHMOIST W TIoN AW | 62/6
026865 99°€ ZYX] 16°6AZ [As s9LY esne SMOILITTI05 Avenns | 9T/6
9LLYSS 5L €442]00°05 10°4557|0°05 £94lzes L51%074 A143¥% | 9¥/6
9L LY9S sLezog] €0°S2E /0-p097| 91°SSE 5N011331700 Avawnns | 1%]6
LS LAGH 2479692 S8 9AZZa0’ 1§ 08-2| IES 3YOLSY00q TVI/NTWNSF 8//6
£5°B66hH 2L 8697/ 00°99 §8°-6621)00°09 29| oss gN75 ow> [Li]6
LS A2IS 2L ALY PE°EIT (586557 266/ SN0/1331700 Avawnns | 4776
68° I1LA 9% /552 81°46T |cg 0917 91°08Y S~oIL331T05 AVONNS L/6
S AE/N 0/°AST? LE0B8Y I¥¥myeL LHINoya JINVIVE | /76
ONYI¥B 3LISONOD (|3ONYIWE "ONIdX3 S1d13938[IINVIVE ONIdXD S1d13I39 IONVIVE "ONIJX3 S1d13I34 .%.J_ xwwn NOILd1¥2$30 31va
*(0861 ‘67 4oq

-madag ‘yunoady Mioms) uswoy) ¢ ueg sapag IWPIING—°97-G-11 33y

AdOD ¥IJIDINOOY/ONIAIIDIY € l¥vd

ISTU]) 48 @davaismanany

| f
] i

oN ¥38M3 10 eivs

‘AOBNN0Y B ONITY B
arnd aive

NG00

SwINLIWS F w M TVIALYW DNIAEDS HOSE
§&.ﬁ | 20 SWYN GLLMISd ONY INLYNOIS

| |

YOLVHLISININOY £000 16¢ #C1£8p97 eI miwvane moouzRsLe
\\—\} m \ﬁ 3 ﬂg 304 udwhey 404 paziaoyiny 0gsl ‘6z "1das e UMY GNY ABOLIVISLIVS ONNOI ONY GBAIEIB
g% NETD ONIAIDIF
ANVE NVOINIWY JHL Fr 40070028 aunytpuadx3 |ejo;
S¥Y1II00 DQ\‘Q W‘.«Qﬂ ) j Q) Lt e, — . - I.lllyl\lg
00 OoT 8 T NI R st 40 43050 ]
4 ) JHL 0L Avy 00°002% - - - S9LJRUOLSSLW | |OuAuey 03 uol3euog
19EE Tag 2;13..3”% 6052 YOI¥074 "¥I0IVSNI o innowy o S I ree] oG Ko
ggg ON ANNd TIdYHD NIDAIAONJIYNIAIAYN
f}l!llili'if}t!{fl ‘WS uNIG
6052€ ©pL4O|4 ‘e|OdRSUaY
uR§POISNY JUN032Y
0££02 '3°0 ‘uolbupysey d110Y3e) uBWOY puny
31884385 a:g:..u>oo>,ovm Ladey) N3JA300YdVHLA3AWN
- S3LARUOLSS i | (Oukley - SJABYILWS Y UpAdDy mmml
£8-2 0861 ‘6z "1dag

‘0% yoens 2evideas

N0 ua
WOT ANS U4 © CUT WIOE SANODAYI

Tive “ou Adtaracw

W0 MVIOIN

5-14



“(bg=D) J9PIQ IFBYINJ) PES PQUAN NG 0£-5-11 am3ig

(0861 ‘6T 12quYdas ‘pg-0) JAPIQ IsBYN Jo yudwAe ) Pi033Y

sanyypuadxy pus $)dRY— 1€~ 1311

02 688§ 9°cLeE AS°59£2|00°00L $@-D| AES SYFHIV = NVISIINVYL | 62/6
026848 99 €22¢] 45 595 2|00 00T £a-2| £ES SIHYEMOISS IV TIonAYYIV | 62/6
076865 99°E XV 16°6AZ 1AS°§9LZ gsHT SAO/LITTI0S Avanns | BZ/6
9L LTSS 51'€4462|00°0$ 10°4552|00°05 Le4glees 151¥074 A113¥d | 9¥/6
9L°L29S SLEZOE £0°SZE |/0°409 91°SSE SN0I1031100 hvawns | 126
LS LA 248697 SERATZIO 1S 08-2| IES FY01L5Y00q TVO/NIWNI3F | 87/6
L5866k 2 8697(00°99 $8-6677 00709 KALZ13 gn1> ow> |41/6
LS AZIS 2L H9LY 96" €17 lsB65eT 2L 66/ SAHO71231700 AVGNNS [ Al[6
68° 11LA 98" /S8 81462 ¢ 0917 91°08Y Sa0ilo31100 AVANNS | L /6
SSHEIN 0/°ASTZ LE°088/ doymuod 1N9noya IONYWE| //6
TR RSB v e PR IR oo _

(0861 ‘6T 134

-waydeg YuNONY HOWE) uswoy) £ Med RpIQ wERPINI— 65T an3ig

AdOD ¥343DDIOOR/ONIAIIDFY € L¥ve

feTon]) A8 9B ¥ILININLOT

_ , !

aive Bive o 329H3 48 e1v

1TWB0D S DHITUS MU

UI4IINACON

supLIwS d W

e’ st e A Rting

TVINBLVW DMIAEIDN NOSERd
2O TWVN GRLNINE GNY IBALYNOIS

HOLVHLSININOY £000 169 BGIERPI8
i .n/L\ kv g %‘U ¥04

| — ]

acouzvnis

‘04 GINIVW

ienmivvare

JuawAeq 40j PIZLJOUINY 0861 ‘62 -qdag |

‘GRLEIIIY ONV ABOLOVASILYS ONNOE ONV BN
Tive

XUTTD ONIAIIN

SNVE NV IHIWY 3HL _
s¥v1104 & 4 0070028 a4n3puadx3 LejoL
o O TTTY oY) -
S v — 40 ¥3Q¥0
o o- Cee]
eoT .;Nnn.\L.\ : =t aki oL Ave -
.WNnr I 00°002$ - - - S49y304 URDSLOURAJ 03 UOLIRUOQ
1955 Tag ¢ fT Vg 4057E YQI¥0Td ‘YIODYSNId — ——
Acs o ONN4 13dYHD NIDAIC0UdYHLAIAYN Lonowry () e uwwmo O Auseve
illll!!l{iitifa {MWTLLNED
L .
B052E UPHaO(d  ©[0JeSU3d
ueLpPOISN] JUNOIIY
2981z puejfaey ‘atowiiled S4{0y3R) uewoy pung
339435 A4eidd 108 12dey) NIDAIQ0UdVULAIAWN
S43Y3R4 UBISLOURLY SJay S 'Y ULAJRK JdY
Of WMATEE LY WO
v8-2 0861 “6z "1dag e

‘o8 PSR BEVNIEEL v

G4t AN Ud © TIE WO JAWOIAYH
. AAsALLW

TINO VIO

5-15



(0861 ‘67 J3quardag ‘sg-) 13pIQ IsERUNY JO ymawLeg) pa0ddy sumpuadxy pus NARIY— pe-g-11 3mByy

07 68ES 99°€TLE] sm.mo\n_%.s £8-2| S¢¢ ALIIVHD 30 SYI4siS 6%/6
0¥ 685§ L R1713 \.n.m.mn_s.gn AG-D|AES SYFHLYA NYISIIAV Y 6%/6
0% ‘6848 99°€2%¢] 45595 2j00 00T £8-2| f€5 SIVAOISS I TroMASYW | 6276
06865 99°£ XYE] 16°6AT (A5 594 Esnr SAMO/LITT700 Avonns | 82/6
9L Lrss sL°€462)00'05 10°4557|00°08 £84|zes 45150714 A143¥0 | 92/6
9L°L29S SLEzot] €0°S2€E /0409 91°SSE 5N0/1331700 Avawnns | 17/6
LS LAk 208692 S8 eAZZO 1S 08-2| IES 3¥0L5y00§ 1VI/NIWNST | 8776
{5°866h 2L 9692]00°99 $8°6622/00°09 78.9|0cs gn1> ow o [Z1/6
LS 4218 2L p9LY 98 1T [s865¢€Y| e 66/ SAO/1I3T70D AYGNNS | AT]6
68" 11LA 9€°/55Z B1°L6T {¢g09r? 91°08Y Sw0ILO3 1705 AVanns /6
S HE/N y t4 ¥ /s a. 0. no, 2,
(0861 ‘67 12q
-madag ‘yunoady droys) uswoy) ¢ Med 1pi0 arvINg— 7¢-¢-I1 un3yyg
AdOD ¥3dIDNOOR/ONIAIZIIY € 1¥vd
_ _ 1I35903 B ONITI BU
AIEHTAIOOT
"(S8-D 13p1Q IsEYIING) SES JdquInN WYY — ge-¢-I1 amdiy
JaspLs v T Ghiruae ooy oot
. M S A B © - o
BOLYILSININGY 2000 [ee wm_mmwwm V 7 o1 GuRrvw
JM B.\\...%\ = - - 403 ——
. M» \R. 3 . M n Judwhey 404 paziLaouiny 0861 ‘62 3dag e GAUAIIY ONY ABOLIVASIIYS ONNOY ONY GRIAIR>ER

ANVE NYIINIWY IHL
\i\oe T2 ey een )
q
FTFT I ok
T & zé
|MM.“ ON

S¥v 1700

6052E YGIY¥OT4 ‘'VIODVSNI g
QANNd T3dYHD NIDAIQONd YN LATAYN

IO ONIAIIDIN

3013vius20 3 052195840 20 senivmens " sensi a0 srviavey 3ive
.s!qkoo.ooww 34nyLpuadxy e30)
‘ e ——e
[ — [ e e e et g ey
00°002% - - - A3LdBY) 3O SU3ISLG 03 UOjIRUOQ
1wy n.w“ Lnn n.n“ﬂi.o NOLLEHOEN0 Alunvno
Bumorn) Sy oy WPIO M0 e mrepd ‘uoes WRONARA AQ PELA0l Durey OWTUNSD
BOGIE OPTI0IT T e10oesudg
UeLPOISNT JUNOIDY
T£02 "2°Q ‘uojbuiysem JLHL0YyIe) uewoy puny
anuaAy auiel [g2y 12dey) NIDAIA08AVELOIAYN
A1tdey) jo saaysis SIBUIIWS Y VLR DdY
04 WATmS ol o
§8-2 0861 *62 ~3das er A g 0 1T Wy
o areve povmoEns rive o saiasize | osogrussiin

5-16



(0861 ‘67 J9qu)dag ‘98- J9PIQ YN J0 JuAMAB) PI0XIY sumpuadxy pue 51AIRY— LE-5TI JmByY

07'68/§ 99°£22€ $57596|00° T 98-2| 9€$ IRLIISH LIV QIS | 62/6
07'68€5 99°€T2E] A4S 5912100 00T 58-7| 5§ AL1aV¥#> 40 831515 | 62/6
oY 6855 99°cTee S5 9EE|00°00Z A8-I| AES SYINLY A NVISIIMVNE | 62/6
026845 99" €22¢] A5 595 7j00"002 ta-o| £ES SIHYUMOISS v TrovAdYIW | 6276
026865 99°£2TE] 16°6A2 |AS 590 gsnE SAOILITTION AVONNs | BZ/6
oL LTSS I50°€462|00°05 10°4552|00°08 £94|%ES 1515074 ALL3I3¥d | PE/6
944298 SLE0E] €0°SZE |10°1097 91°SSE sN§oi1231100 Avawnns | 126
L5 LAr6h 2478697 S89ATZR0 1S 08-2| IES 3Y0LSY00q TVIINIWNIF | 81/6
15 'B66F 2 '969200°99 58°6627}00°09 ARG gn1> ow> [LI]6
LS AEIS 2 HIL 9E° €T |58°65¢€7| 266/ SAM/133170D AVONNS | Alf6

LK. 9¢°/552| %62 {scger 91°08T S~M0ILo3 1700 AVANNS | L]6

*(98-) 19PIQ ISBYIINY) 9FS JIqUINN W) —"9¢-S-II By

*(0861 ‘6T 13q

-wydag ‘yunody djoye) uswoy) £ ued 1PpIQ assgamg— ge-S-11 am3y

AdOD ¥IEIDINOOT/ONIAIZI

€ ldvd

ﬁ

[STONTT 18 E3ivILERNIAY

_ !

aivd Bive on ¥33w3 18 vy

AII8B02 R OMITIA ML

AIIPNO0N

SHIHLIWS N W _ TYIEELYW DNIAIIIEY NOTEM

i .& . ’ i 40 INVYN CALNIBd ONY SHUYROIS

HOLVYHLSININOY £000 159 851£8Y98
. . . ¥O4
\..\MU\.!:N-Y > e K220 TP aD

ANVE NVIIYIWY IHL

S¥vII0Q

e I T
oo -00Z E 40 ¥3a80
A “v JHL OL AVd
221
_

- 6
b5E3 o8 6052¢ VOI¥OT4 ‘YI0IVYSNId
9¢s5 ©O¥ GNN4 13dYHI NIDA3GONdYELAIAVYN

Avamievae

|

noousyess

3ive

Juawkeq 103 pazL4oyIny 0861 ‘62 "343S _ QUIIIIY ONY ABOLIVISLLYS GNAO! ONY IS

AATTD ONIAITOIR

——————

BaLsTLREL S .:..o.:... 40 Funivern _ via i sas31 sunedUE

|

3aangipuadxy |e3jol

g 3000028
r\.\lp’)\((.hc!\,l

v

. 148119V

e e
et
00°002$ - - - 1231dS0H 349K pa4des 03 uoijeucq
1NnOwY dﬂ uun WAROW NOUASWS Atusevnd
i.ﬁll!’fl{i}i]%f HETUNSS
t L d
ueLpoIsnN) JuUN0dY
£0GZE BPL4O|4 ‘@[OdRSUB4 2110y30) URWOY pund
INUBAY Y16 UIHON 1STS 1adeyd NIDAIA0Y4VELAIAW
{e31dSOH 1483 paJdes SJ3YI WS Y ULALEW Idd
04 AT ol o
98-2 0861 ‘62 "143s 5t A 44 8 6L W06 samOoav

WO INOER

5-17



"(0861 “67 5quAdag ‘18- JIPIQ IBYIING JO UML) PIONY SUMIPUIdxy pus 5)dRIIY—"0p-S-] MnBiq

076864 99°€TZE AS' 59100002 £8-D| LES|LNNN0I IN VYIS A1opy 150w | 6276
07’6816 99 ETE £575961|00°00C 98-2| 9Es TVLIISOH JAvI QIS | 6216
07°'68€S 99°€72¢| 45 '59/2|00° 007 £8-7[ S¢§ ALISVHDI 40 S¥I1SIS | 67/6
0¥ 6855 L X3113 \.n.mom%o.g« AB-D| AES SYINLYS NVISIIMYYS | 62/6
026845 99°£22¢] AS"5957]00°00T £6-2| £ES SHYYAOISS IV Tronhdviy | 62/6
026865 99°£2Y%] 16°6AT [AS°59LY Esnr SNOILIZTT0S /AVINnS | 8Z/6
9L LYSS st¢462(00°05 10°3552[00°05 cBalves 4515074 A113¥d | 9E[6
9L-LY9S SLELOE £0°SZE |/0°409 91°SSE SNOI1231100 Avanns | iT]6
LS LAbh ZL°86%%2 58°9hzZlo0’ 1S 08-2| IES IYoLsyoog TVI/INIWNIF 8476
£5°866F4 2L 9692|00°99 $8°6622/00°09 RAZT3 gn1> ow>d |L1/6
(0861 ‘67 13q
-wadag ‘yunoddy Hjoys) uswoy) ¢ Med IIpiQ weygung—ge-¢-I1 undyg
AdOD ¥3IDNOOT/ONIAIZSTY t luavd
_ _ u AIRUNOD B OMITI DL
-—u BEDINOOY
. n RqunN JRYD—'6¢-S-[1 M
(L8-D) 13paQ IsBYUNG) LES J2qEnN NG —°6E-5-T1 L PR _ —
g&.:n 40 JWYN QRLMIBJ ONY SNNLYNDNS
MOLYYLSININOY £000 159 8G1£8Y98 _ _ 04 apREV™

e i = A B i o

g

JANYE NYDI33IWY 3HL

s¥v1100
Y

_ R il e ™
T S 40 43080
e0 00y \3% % \.§ IHL OL AVd

144 “

LT 2 ¢ g.m& 6052¢ YQ14014 'YIODVSNI d
g€ ©°% ANNJ 134 YHD NIDAIGOUdYYLGIAYN

1mImavvere

mossnvois

Judukeq 104 PazLJIOYIRY 0BT ‘62 3495 |

'GALAIIIY ONY ABOLIVISILYS ONNOS ONY GRAIIDEM
v

MO ONIAIFIIE

N e,

3abiunrne e araidtwiny so sunivenis via

sauas (unarsie armienre xive

e

TR
‘5 4000028 duniipuadx3y |e30)
e et e e P e el e o ettt tmesteeitr e k. o i it}
%I‘jz}ﬁ{}\})\i{
IUBAUOS
00°002% - - - Judweades Al o4 3SOK 03 UOLIRUOQ
INNOWY L Lwn WARDN WOLGNOI Alusewno
LNn ALILNYND
BUMOYS) By by 0P e MUV Semd essy WO AY Peumsct Busy WTUNSD
6052€ BPLUO|4 “e[odesSuad
ueLpoIsSN) Junoday
TYETR Bue}sinoy ‘a33akese O410YIR) UPWOY puny
2uey anyel €618  13deyd NIDAIO0UVHLOIAYN
JUBAUO) JudwRUIRS A OH ISON SAILWS Y ulAdey JdY
‘Ol BmAINE L3 wow
18- 0861 ‘62 "3das AT Ny

62t AND Ga @ ST WEOY JOWOSAYE
‘0| LaaiiY

WO FIVIDANG

5-18



(0861 ‘67 39qIASS ‘88D JOPIO YR JO UML) PI0NY samipuddxy pus ndRoay — £y-5-11 AmBig

07 6B4A 7952e¢ 25595100002 880 8es| Auvmiwss QUvNuzd 15 | 67/6
026865 99°€22E A5 S9LI|0000Z 28-3] LES|ININNII LIV IWYINS ATo LSO | 6T/6
0Z'68/§ 99°£7TE $5°596¢|00-00% 98-2| 9€S TRLidSof 1wt aFIvrs | 62/6
07 '69ES 99°€TYe] 45°59/2|00°06C £8-7| 5¢§ ALT3V4> 40 5431515 | 6¥/6
0% 685§ 99°€TLe Ass9€3[00°00Z #8-2| AES SYINLIVZ NYISIINVYS | 62/6
02°6845 99°€ 2| A4S 5952100002 £8-3| EES SITavAOISS 1w TronAYYIW | 6276
076865 99°52¢%) 16°6AT [hs 5902 £S°NE S~OILITTIOS Avanns | 8T/6
9L LTSS 5°€442]00°05 10°4557|00°05 todlees 1519074 A11390 |9E/6
9L-L295 SLE20E €0°S2€ {10109 91°SSE SNOI1231100 Avanns | 1Y/6
LS LA6h 269697 sephL0" 1S 08-3| IES 3Y0LSY00q TVI/NIWNOZ|8//6)

‘RELL - e sg-earxi s £ 8032 0l LIS

T (g8~ 1paQ EYANY) $€S PqWAN KR —TP-$-11 andyy

*(0861 ‘6T 39¢

wadeg “JuNoY HOWE) USWOY) § MEd PO IePIS— T-5-TT B

AdOD ¥3dIDNOOH/ONIAIZI € 19vd

_{e[onra; ¢ 3 avarinpuiar

! _ ,_

aive vive o w333 L4 O1ve

1IEE0 f ONITI MU

AN

saorLiws AW |

oy Y

TYIEBIYW OMIAIR NOSIRd
20 IWYN ORINIS ONV JBNUVHSIS

HOLVMLSININOY £000 158 951E89
Sy T I BT D
éw

MNVYE NVOINIAWY 3HL

| |

wosuywoss

iNTRivIRE

Juaukeq 404 pazidowany 0861 ‘62 “3das . |

GREAEDIV OMY ABOLOIVISLLYS ONNOY ONY GIAIEISY

MID ONAIIN

s¥vI704

o 8e o TP -

“§ ar#e 0070028 _ _

—

auny} tpuadx] |v30L

1iv1watanas -u-l@ 00 JuaLvun s auinery 2ive

PP Bt Eaadhe iy

|

A4RULWAS pAeUJRE IS 03 uOijeuo]

ot
unn

WA
ALUNVYND

NOLLHEISIT Aluwvne:

Bumols) Sy Jop WP N0 MU Seed UG WOIBANRN Aq PIACS Curtg  NIWFUNRD

5052t EPLIO(4 1el00esuad
uRLPOISN) JUNOIDY
5410Y3®) URWOY puny
12deyd N3JAIO0UdVELOIAVN

SABUILUS Y UpATW IdY

2146E oweqely ‘uew||n)
SALJQ 3dUAL4R] £2TY

AARULWAS pJRuJdg "3S
ol WA oL

) s j\\(‘g\ 40 ¥3040
owﬁo i T ol 00°002§
L A r«; 605z YQI¥01d ‘'YIODYSNId v
FIE QNN4 T3d VKD NIDAIQO¥AYELAIAYN
88-3

“u wDeve Fevidesd

0861 ‘6z "3d3s

COCH-90L Y010 N

200 ‘AN Us £ SIES WOOU LOWDAYR
v on adiauee

WO PO

5-19



(0861 ‘67 12quiardag ‘gg-d 43pIQ IsEYNY JO JUIWAE) PI0day samppuddxy pur s1ddoY— gp-g-If Indiy

076824 99°€2,2j00°00< AS'5951 98-d[6%5 AL21205 13173y AAvy | 6%/6

026844 99°€22¢ 457595100002 88-2(8gs AYYNIWTS QIVNYIG '1S | 62/6

026864 99°'€TZE AS'S9LI o000y L8-D| LES|LHMN0D INIMYYIYS ATosy 150w | 6276

076815 99 ETTE £$75961{00°00% 98-2] €S THLIdSOH 13Vt 43yavs | 6276

02 '68ES 99°€TYE| AS $9/2(00°00T £8-2| S¢§ AL dVHO 10 Su31515 | 6Y/6

0% 685§ 99°cYTE As s9sx|o0 00z AB-D|AES SYIHLVA NYISIDNVYA | 62/6

0Z68LS 99 €22 45°5952k00 00T £8-0| EES SHYVNMOISS 1w TIONAYYW | 62/6

026865 99°£ 2% 16°6AZ AS 592 ESNT SAOILITT700 AVONns | BT /6

oLLrss sL°¢462]00°05 10°4552|00°08 L9gives 4515074 A1L3Yd | P¥/6

QL L29% SLEZ Q°$2E 110409 ‘SSE _SNOLL1D71102 Avanns [ 12l

(0861
‘6T Iaquidag ‘yunodoy JuB)Saj0lg) € Mg JIpIO sBYMNS— pp-¢-1] 3In3iy
AdOD ¥3IDINOOE/ONIAIZIIN € 1¥vd
- ‘ “ AIF980) $t ONITHS MU
*(88-d 19pI0 sEYUNY) 6€S J3qUINN ARY)—"Sp-¢-11 331y 143333008
IS TV i TYINLIYW DNIAIIDE NOSYRd
%\ N .% % #C TWYN GLININY ONV 280U YNOIS
. HOLYHiSININOY £000 158 BS1£8Y9e -

% 74 Va7 e/ ¥04 _ “ w0+ axmvem
J\(V.HN’\..SQ\ juaufeq 404 PIZL40YINY 0861 ‘62 *3dag e ~ QAIAIIV GNY ABOLIVISILYE ONNOE ONY GRAITSSS

ANYE NYDINIWY IHL

s3v110Q
RV adh sk s S
ya
oo Op S g 40 ¥30¥0
P od : AU 2 Avd
1965 oF *br P wm 60§2¢ ¥AI¥OT4 'YI0DVSNId
bge oM GNNJ T3dYHD NIDATO0NAVHLAIAYN

v

AT ONIADIN

4 mdewe yrvmsens

‘o8 Latatady

e/ R s s
N.k.kﬁoo.oo.mm aJn3ipuadx3 |e30]
e U PN \(.’\l}xlull\./ljlll’)u\/\l{]\l\ll‘ll}il
(ISIUeqTUTOITSUIg )
00°005% - - - A33100S 33113y AAeN 01 uoijeuoq
NCwry -n.z-:. ) H_E-ul NOUSIIEE Alunwno
BSOS, Sy 2y NP MO S Sebard webem WOBDAUN AQ PRumicd Curey  MBWINLNES
6092€ epluo(4 ‘elodesuay
B0SZE BPLUO(4 ‘E{ODRSUI4 ueipolsn)
uoL3e3S ULy [EAey JUN0IIY JueISIIO0LY pun4
MLS%_G :83“«& |adey) uuguooxaésmiz
o 391005 4a1(3y AaeN - H4S "7 LY 24y
88-d 861 ‘62 “3d9S

5-20



Protestant Group

The Protestant Advisory Council consulted
with Chaplain Jones concerning the various
organizations that they thought should receive
donations. Following the discussion with
Chaplain Jones, the council decided to recom-
mend to the commanding officer that donations
be made to the following organizations and
directed RP2 Ship, when authorized, to prepare
the Purchase Orders for these donations. Ap-
proval was received and the Purchase Orders
were prepared on 29 September 1980.

1. Navy Relief Societyt—figure 11-5-44] shows
the Purchase Order for this transaction;[figurel
[11-5-45 khows the check issued by the chapel
fund administrator for the donation. The entry
required to bring the Receipts and Expenditures

Record up to date is shown in_figure 11-5-46]

2. _American Red Cross—figure 11-5-47
shows the Purchase Order for this transaction;
[figure 11-5-48 Bhows the check issued by the
chapel fund administrator for the donation. The
entry required to bring the Receipts and Ex-
penditures Record up to date is shown in[figure]

3. American Bible Societyt—figure [11-5-50
shows the Purchase Order for this transaction;
[figure 11-5-51 Ishows the check issued by the
chapel fund administrator for the donation. The
entry required to bring the Receipts and Ex-

penditures Record up to date is shown in[figure]
11-5-52

4. Church World Servicg-figure 11-5-53

shows the Purchase Order for this transaction;
figure 11-5-54 khows the check issued by the
chapel fund administrator for the donation. The
entry required to bring the Receipts and Ex-
penditures Record up to date is shown in[figure]

5. World Relief Commissioni—figure 11-5-56]|
shows the Purchase Order for this transaction;
[figure T11-5-57 khows the check issued by the
chapel fund administrator for the donation. The
entry required to bring the Receipts and Ex-
penditures Record up to date is shown in figure
11-5-58.

5-21

6. World Vision International-Ffigure
11-5-59 shows the Purchase Order for this trans-
action;[figure 11-5-60 khows the check issued by
the chapel fund administrator for the donation.
The entry required to bring the Receipts and
Expenditures Record up to date is shown in

CLOSING ENTRIES
(SEPTEMBER 30, 1980)

It is time to make all the closing entries for
the month of September. First, the petty cash
fund must be replenished.

Petty Cash Vouchers

The chapel fund administrator must attach
all supporting invoices and receipts to each Petty
Cash Voucher upon surrendering them to the
Roman Catholic and Protestant account custo-
dians for payment. On each Petty Cash
Voucher, the chapel fund administrator writes
the word “Paid” followed by the date and the
number of the check which will be used to make
replenishment to the chapel fund.[Figures
11-5-63, 11-5-64, and 11-5-65 show the
Petty Cash Vouchers charged to the Roman
Catholic and Protestant accounts for the month
of September.

Purchase Order
(Part 3)

Each of the account custodians prepares a
Purchase Order for the amount that was used by
their individual accounts. The Roman Catholic
account custodian would prepare a Purchase
Order for $20.84 which is the amount that was
charged to his account for the month.[Figurel
[T1-5-66shows this Purchase Order. The Protes-
tant account custodian would prepare a Pur-
chase Order for $21 which is the amount
that was charged to her account for the month.

[Eigure 11-5-67 khows this Purchase Order.
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NETPDC
(NAME OF COMMAND)

PETTY CASH VOUCHER

CHAPEL FUND

RECEIPT NUMBER
51

DATE
SEPTEMBER 2, 1980

PAY TO AMOUNT {WRITTEN) AMOUNT (FIGURES)
JAKE LANZA EIGHTEEN & f%% DOLLARS $18.92
PURPOSE ACCOUNT NAME AMOUNT
SODAS FOR VISITORS ROMAN CATHOLIC $18.92
Y
cjl me- 5"15’

APPROVED BY (SIGNATURE)
. S

RECEIPT OF ABOVE AMOUNT 1S

ACKNOWLEDGED (SIGNATURE)

Figure I1-5-62.—Petty Cash Voucher (Roman Catholic Account, September 2, 1980).

NETPDC
(NAME OF COMMAND)

CHAPEL FUND

PETTY CASH VOUCHER

RECEIPT NUMBER
52

DATE
SEPTEMBER 2, 1980

PAY TO
JACOB PROPHET

AMOUNT (WRITTEN)

AMOUNT (FIGURES)

9
EIGHTEEN & 5. DOLLARS 18.92
100 $
PURPOSE ACCOUNT NAME AMOUNT
SODAS FOR VISITORS PROTESTANT $18.92
3°'|135
o 545

APPROVED BY (SIGNATURE)

AL Sk

RECEIPT OF ABOVE AMOUNT IS ACKNOWLEDGED (SIGNATURE)

Deerte Gpphet”

Figure-1I-5-63.— Petty Cash Voucher (Protestant Account, September 2, 1980).
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NETPDC
(NAME OF COMMAND)

PETTY CASH VOUCHER

CHAPEL FUND

RECEIPT NUMBER
53

DATE
SEPTEMBER 18, 1980

PAY 10 AMOUNT (WRITTEN) AMOUNT (FIGURES)
JACOB PROPHET WO & {g% DOLLARS $2.08

PURPOSE ACCOUNT NAME AMOUNT

SYMPATHY CARD PROTESTANT $2.08

3o, 15%o
of g

APPROVED BY (SIGNATURE)

2 £ 8hp

RECEIPT OF ABOVE AMOUNT IS ACKNOWLEDGED (SIGNATURE)

Ot fRaprhe 7

Figure II-5-64.—Petty Cash Voucher (Prostestant Account, September 18, 1980).

NETPDC
(NAME OF COMMAND)

PETTY CASH VOUCHER

CHAPEL FUND

RECEIPT NUMBER
54

DATE
SEPTEMBER 25, 1980

PAY TO AMOUNT (WRITTEN) AMOUNT (FIGURES)
92
JAKE LANZA ONE & 750 DOLLARS $1.92
PURPQSE ACCOUNT NAME AMOUNT
REPLACE THREE LOST KEYS ROMAN CATHOLIC $1.92

§H5

/{g‘;ﬁo 1980
o

APPROVED BY (SIGNATURE)

WPM

RECEIPT OF ABOVE AMOUNT IS

ACKNOWLEDGED (SIGNATURE)

" Dete

[ 4

Figure 11-5-65.—Petty Cash Voucher (Roman Catholic Account, September 2, 1980).
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Checking Account

m shows the check issued to the

NETPDC chapel fund administrator. This check
is issued for the total amount of the Purchase
Orders ($41.84) shown in[figures I1-5-66 |and
11-5-67 for the Roman Catholic ($20.84) and
Protestant ($21 ) accounts.

Receipts and Expenditures Record

The steps required to bring the Roman
Catholic and Protestant accounts up to date are

shown in[figure 11-5-69

The next thing that the chapel fund adminis-
trator must do is to total all the figures for the
month on the Receipts and Expenditures
Record. This is where he must check his work
thoroughly so that he can start the next month’s
records without difficulty[ Eigure 11-5-70] shows
the totals for the month of September. The
following arithmetic functions summarize this
procedure:

ROMAN CATHOLIC ACCOUNT

BALANCE (9/1) $ 1,880.37
ROMAN CATHOLIC RECEIPTS

(9/1 —9/30) +1,046.17
TOTAL $ 2,926.54
ROMAN CATHOLIC EXPENDITURES

(9/1-9/30) ~1,381.84
ROMAN CATHOLIC ACCOUNT —_—

BALANCE (9/30) $ 1,544.70
PROTESTANT ACCOUNT BALANCE

(911) $2,254.18
PROTESTANT RECEIPTS (9/1—9/30) +1,085.48
TOTAL $ 3,339.66
PROTESTANT EXPENDITURES

(9/1-9/30) ~1,687.00
PROTESTANT ACCOUNT BALANCE E——

(9/30) $ 1,652.66
ROMAN CATHOLIC ACCOUNT

BALANCE (9/30) $ 1,544.70
PROTESTANT ACCOUNT BALANCE

(9/30) +1,652.66
COMPOSITE BALANCE (9/30) $3,197.36

5-31

IT IS IMPERATIVE THAT THE CHAPEL
FUND ADMINISTRATOR CHECK ALL THE
FIGURES TO ENSURE THAT THE REC-
ORDS ARE CURRENT AND ACCURATE!

One final entry is required on the Receipts
and Expenditures Record. The chapel fund
administrator makes the closing entry shown in

and is now ready to prepare the
quarterly and annual Statements of Operations
and Net Worth.

STATEMENT OF OPERATIONS
AND NET WORTH

As stated in the previous chapter, a State-
ment of Operations and Net Worth will be
prepared by the chapel fund administrator at the
close of each quarter; and, a cumulative report
will be prepared annually for the fiscal year. A
copy of each Statement of Operations and Net
Worth will be posted in a place which is accessi-
ble to participants in the CRP. Also, a copy of
the annual report will be forwarded to the com-
manding officer, the command auditor, and the
Chief of Naval Operations (OP-01H) as a part of
the command chaplain’s annual report. The
form used for this report is entitled Senior
Chaplain’s Annual Report (NAVPERS 1730/9).
Both quarterly and annual statements will be ex-
plained in the next few sections.

NOTE: The statements that will be explained
are for the practice accounting application that
was performed for the NETPDC chapel fund.
Local command requirements may necessitate
that certain items be deleted or added to these
statements depending on local instructions.
Also, it may be necessary to alter the forms
themselves; however, the same basic informa-
tion as outlined in Chapter VI of NAVSO
P-3520 must be included.

QUARTERLY STATEMENT OF
OPERATIONS AND NET WORTH

The quarterly Statement of Operations and
Net Worth is prepared by the chapel fund ad-
ministrator in typewritten form on the last calen-
dar day of each quarter during the fiscal year.
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Quarterly reports for fiscal year 1980 were pre-
pared on 31 December 1979 for October,
November, and December; on 31 March 1980
for January, February, and March; on 30 June
1980 for April, May, and June; and, on 30
September for July, August and September.
Figures 11-5-72| 11-5-73, 11-5-74, and 11-5-75
show the quarterly statements for fiscal year
1980. For the purposes of this application, the
guarterly statement for July, August, and
September will be explained in this section.

Figure 11-5-76 shows the completed State-
ment of Operations and Net Worth for this last
guarter of fiscal year 1980. Refer to this figure
for an explanation of each entry on the state-
ment. NOTE: Entries are numbered 1 through
17 and will be explained in numerical sequence.

1. CHAPEL FUND—this practice ac-
counting application was performed at the
Naval Education and Training Program
Development Center. The acronym
“NETPDC” is inserted in the space provided.

2. PERIOD—the first (1 JUL 80) and the
last (30 SEP 80) calendar days of the quarter are
inserted in the spaces provided.

3. TO—the address to which the statement
is being sent is inserted in the space provided.
Since there is not a requirement to send the
guarterly reports to anyone outside the com-
mand, this statement is sent to the COMMAND
CHAPLAIN, NAVEDTRAPRODEVCEN,
PENSACOLA, FLORIDA 32509. After review-
ing the statement, the command chaplain posts
the report so that participants in the Command
Religious Program (Roman Catholic and Protes-
tant) can see the financial status of the CRP
chapel fund.

4. FROM—the address of the individual
who is preparing the statement is entered in the
space provided. Normally, this will be the chapel
fund administrator.

5. NET WORTH, BEGINNING OF
PERIOD—the first (1 JUL 80) calendar day of
the quarter is inserted in the space provided. The
beginning balance of the Roman Catholic
account on 1 July 1980 was $1,027.31. This
figure is inserted in the space provided under
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ROMAN CATHOLIC ACCOUNT. The begin-
ning balance of the Protestant account on 1 July
1980 was $1,017.38. This figure is inserted
in the space provided under PROTESTANT
ACCOUNT. These balances, Roman Catholic
and Protestant, are brought forward from either
line 5 or line 9 (Net Worth, End of Period) of the
previous quarter's statement shown in[figure
[IT-5-77.]1The next step is to add these two
balances. This total ($2,044.69) is entered in the
space provided under the total column.

6. ADD: RECEIPTS (PER RECEIPTS
AND EXPENDITURES RECORD)—first, the
chapel fund administrator must total the receipts
for the Roman Catholic and Protestant accounts
from the Receipts and Expenditures Records for
each month of the quarter (July, August, and
September). Since this accounting application
did not include the daily transactions for the
month of July, the following receipts were ap-
plied to each account for that month: Roman
Catholic ($1,312.33); and Protestant
($1,350.36). The Receipts and Expenditures
Records shown irl_figures 11-5-78 and 11-5-79
show the receipts for August and September
respectively. A breakdown of this quarter’'s
monthly receipts follows:

Month Roman Catholic Protestant
July $1,312.33 $1,350.36
August 1,372.01 1,416.19
September +1,046.17 +1,085.48
Total $3,730.51 $3,852.03

The total receipts for the quarter for the two ac-
counts are placed in the spaces provided under
ROMAN CATHOLIC ACCOUNT ($3,730.51)
and PROTESTANT ACCOUNT ($3,852.03).
These two figures are added and the total is in-
serted in the TOTAL column of the statement.

Group Quarterly Receipts
Roman Catholic $3,730.51
Protestant + 3,852.03
Total $7,582.54

The total receipts for the NETPDC chapel fund
for this quarter are $7,582.54.



STATEMENT OF OPERATIONS AND NET WORTH
NETPDC CHAPEL FUND
(NAME OF COMMAND ) PERIOD: FROM_1 OCT 79 yo_31 DEC 79
TO: (INCLUDE ZIP CODE) FROM: (INCLUDE ZIP CODE)
COMMAND CHAPLAIN CHAPEL FUND ADMINISTRATOR
NAVEDTRAPRODEVCEN NAVEDTRAPRODEVCEN
PENSACOLA, FLORIDA 32509 PENSACOLA, FLORIDA 32509
DESCRIPTION RWA%CC:J:TO e wf;)crctamm ASZ&‘,E, TOTAL
1. NET WORTH, BEGINNING OF PERTOD: DATE _1 OCT 79 $ 1619.73 § 1743.67 H $ 3363.40
2. ADD: RICEIPTS (PER R[CEIPTSﬂAND EXPENDITURES RECORD) 4055.47 4175.79 8231.26
3 voma Gawe 1 ews e 2 T T wmoa 5919.46 11594 .66
4. LESS: DISBURSEMENTS (PER RECEIFTS AND EXPENDITURES RECORD) 2847.62 3896.27 6743.89
5. NET WORTH, END OF PERIOD 2827.58 2023.19 4850.77
RECAPITULATION OF NET WORTH
6. CASH IN BANK § 2802.58 § 1998.19 $ $ 4800.77
7. PETTY CASH 25.00 25.00 50.00
ER o
9. NET WORTH. END OF PERIOD 2827.58 2023.19 4850.77
&71\);@ Am;{th;’ﬁﬁbws PLACED BUT NOT PALD 118.43 24612 364.55
msaﬂrw& :rfusasmgpgf Eggn ADMINISTRATOR Sw“ . 7? .
L Aty B M B

Figure 1I-5-72,—Statement of Operations and Net Worth (Fiscal Year 1980—First Quarter).

STATEMENT OF OPERATIONS AND NET WORTH
m CAPEL FND PERIOD: FROM_1 JAN B0 ;5 31 MAR 80
T0: TINCLUOE ZIP CODE) FROM: (INCLUDE Z1P CODE)
COM AND CHAPLAIN CHAPEL FUND ADMINISTRATOR
N'YEDTRAPRODEVCEN NAVEDTRAPRODEVCEN
PENSACOLA, FLORIDA 32509 PENSACOLA, FLORIDA 32509
1
OESCRIPTION ot | Pacomt | accoomr ToTAL
1. NET WORTH. BEGINNING OF PERIOD: OATE _ 1 JAN 80 s 2827.58 s 2023.19 s $ 4850.77
7. ADD. RICLIPTS (PER RLCEIPTS AND EXPENDITURES RECORD) | 3769.25 4171.02 7940.47
3. TotAL (Line tews Le ) ] Teser.03 6194.21 12791.24
4. LESS: DISBURSEMENTS (PER RECEIPTS AND EXPENDITURES RECORD) |  2794.98 2515.20 5310.18
5. NET WOKTU, END OF PERIOD | wmz.05 3679.01 7381.06
RECAPITULATION OF NET WORTH
6. CASH IN BANK $ 3777.05 $ 3654.01 $ $ 7431.06
ToeTivoase 25.00 25.00 50.00
8. OTHER T
9. NET WORTH, END OF PERIOD 380205 3679.01 Tl nasios
10. TOTA AMGUNT OF ORDERS PLACFD BUT NOT PAID 363.48 519.22 882.70
TYPED NAME AND GRADE OF FUND ADMINISTRATOR STGNATURE
MARVIN R. SMITHERS, RPC Drtani. 72, Q. ek

Figure I1-5-73.—Statement of Operations and Net Worth (Fiscal Year 1980—Second Quarter).
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STATEMENT OF OPERATIONS AND NET WORTH

___ _MEIPDC __ CHAPEL FUKD
{NAME OF COMMAND) PERIOD: FROM_1 APR 80 7030 JUN 80
T0: (INCLUDE Z{P CODE) FROM: (INCLUDE ZIP CODE)
COMMAND CHAPLAIN CHAPEL FUND ADMINISTRATOR
NAVEDTRAPROOE VCEN NAVEDTRAPRODEVCEN
PENSACOLA, FLORIDA 32509 PENSACOLA, FLORIDA 32509
ROMAN CATHOLIC |  PROTESTANT OTHER
DESCRIPTION ACCOUNT ACCOUNT ACCOUNT TOTAL
1. NET WORTH, BEGINNING OF PERIOD: DATE __ 1 APR 80 $ 3802.05 $ 3675.01 3 $ 7481.06
2. ADD: RECEIPTS {PER RECELPTS AND EXPENDITURES RECORD) 3861.26 3960.81 7822.07
3. TOTAL (LINE 1 PLUS LINE 2) 7663.31 7639.82 15303.13
4. LESS: DISBURSEMENTS (PER RECEIPTS AND EXPENDITURES RECORD) |  6636.00 6622.44 13258.44
5. NET WORTH, END OF PER10D 1027.31 1017.38 2044 .69

RECAPITULATION OF NET WORTH

6. CASH IN BANK $ 1002.31 § 992.38 $ § 1994.69
7. PETTY CASH 25.00 25.00 50.00
8. OTHER

9. NET WORTH, END OF PERIOD 1027.31 1017.38 2044 .69
10. TOTAL AMOUNT OF ORDERS PLACED BUT NOT PAID 83.20 111.13 194.33

|

TYPED NAME AND GRADE OF FUND ADMINISTRATOR SIGNATURE

MARVIN R. SMITHERS, RPC v T Bithr

Figure II-5-74.—Statement of Operations and Net Worth (Fiscal Year 1980—Third Quarter).

STATEMENT OF OPERATIONS AND NET WORTH
_ NETPDC _____ CHAPEL FUND
(NAME OF COMMAND) PLRIOD: FROM_1 JUL 80 1030 SEP 80
T0: {INCLUDE 1P CODE) FROM: (INCLUDE 21P CODE)
COMMAND CHAPLAIK CHAPEL FUND ADMINISTRATOR
NAVEOTRAPRODEVCEN NAVEDTRAPRODEVCEN
PENSACOLA, FLORIDA 32509 PENSACOLA, FLORIDA 32509
DESCRIPTION P | PR | accown o |
1. NET WORTH, BEGINNING OF PERIOD: DATE _1 JUL 80 $ 1027.31 $ 1017.38 3 $ 2044.69
2. ADD: RECEIPTS (PER RECEIPTS AND EXPENDITURES RECORD) 3730.5) 3852.03 7582.54
3. TOTAL (LINE ) PLUS LINE 2) “4757.82 4869.41 9627.23
3. LESS: DISBURSEMENTS (PER RECEIPTS AND EXPENDITURES RECORD) |  3213.12 3216.75 6429.87
5. NET WORTH, END OF PERIOD 1544.70 1652.66 3197.36
N "RECAPITULATION OF NET WORTH
6. CASH IN BANK $ 1519.70 $ 1627.66 $ $ 3147.36
7. PETTY CASH 25.00 25.00 50.00
8. OTHER
9. NET WORTH, ENO OF PERIOD 1544.70 1652.66 3197.36
10. TOTAL AMOUNT OF ORDERS PLACED BUT NOT PAID 75.00 63.00 138.00
TYPED NAME AND GRADE OF FUND ADMINISTRATOR STGNATURE
MARVIN R. SMITHERS, RPC l Sarom 7> M

Figure II-5-75.—Statement of Operations and Net Worth (Fiscal Year 1980—Fourth Quarter).
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STATEMENT OF OPERATIONS AND NET WORTH
NETPDC
M CHAPEL FUND <1
TRAWE GF CORAND) 2 —»peni0o; Faom_L U 80y 30 SEP B0
3-wT0: [INCLUDE ZIP COOE) 4—pFROM: (INCLUDE ZIP CODE)
COMMAND CHAPLAIN CHAPEL FUND ADMINISTRATOR
NAVEDTRAPRODEVCEN NAVEDTRAPRODEVCEN
PENSACOLA, FLORIDA 32509 PENSACOLA, FLORIDA 32509
ROMAN CATHOLIC | PROTESTANT OTHER
DESCRIPTION ACCOUNT ACEOUNT ACCOUNT ToTAL
lp |- NET WORTH, BEGINNING OF PERIOD: DATE 1 JuL 8O $ 1027.31 $ 1017.38 $ $ 2044.69
5 o -
J,L ADD: RECEIPTS {PER RECEIPTS AND EXPENDITURES RECORD) 3730.51 3852.03 7582.54
6 — T T ] ]
3. TOTAL (LINE 1 PLUS LINE 2) 4757.82 4869.41 9627.23
L - S PR
_Ar 4 LESS: DISBURSEMENTS (PER RECEIPTS AND EXPENDITURES RECORD) 3213.12 3216.75 6429.87
8
b 5- NET WORTH, END OF PERICD 1544.70 1652.66 | 3197.36
9 - .
RECAPITULATION OF NET WORTH
e 6 CASH TN BANK § 1519.70 § 1627.66 $ 3147.36
10
w7 PETTY CASH 25.00 25.00 50.00
1]/,84 OTHER T
12
b 9 NET WORTH, END OF PER1OD L 1544.70 1652.66 3197.36
1371 I I
/,104 TOTAL AMOUNT OF DRDERS PLACED BUT NOT PAID 75.00 63.00 138.00
14
15"L
TYPED NAME AND GRADE OF FUND ADMINISTRATOR «a— 16 17 SIGNATURE
MARYIN R. SMITHERS, RPC Sz R /> g %

Figure II-5-76.—Statement of Operations and Net Worth (Fiscal Year 1980—Fourth Quarter, Explanation of Entries).

STATEMENT OF OPERATIONS AND NET WORTH
NETPOC

T CHAPEL FURND
(NAME OF COMMAND) / PERTOD: FROM_1 APR 80 7g_30 JUN 80
T0: (INCLUDE ZIP CODE) FROM: (INCLUDE ZIP CODE)
CO'MAND CHAPLAIN CHAPEL FUND ADMINISTRATOR
HAVEDTRAPRODEVCEN NAVEDTRAPRODEVCEN
PENSACOLA, FLORIDA 32509 PENSACOLA, FLORIDA 32509
ROMAN CATHOLIC |  PROTESTANT OTHER
OESCRIPTION ACCOUNT ACCOUNT ACCOUNT ToTAL
1. NET WORTH, BEGINNING OF PERIOD: DATE __ ! APR 80 $ 3802.05 $ 3679.01 $ $ 7481.06
2. ADD: RECEIPTS (PER RECEIPTS AND EXPENDITURES RECORD) 3861.26 3960.81 7822.07
- e [ — —_—
3. TOTAL {LINE 1 PLUS LINE 2) 7663.31 7639.82 15303.13
4. LESS: DISBURSEMENTS (PER RECEIPTS AND EXPENDITURES RECORD) |  6636.00 6622.44 13258.44
5. NET WORTH, END OF PERIOD 1027.31 w— 1017.38 wo— 2044.69

RECAPITULATION OF NLT WORTH

6. CASH IN BANK $ 1002.31 $  992.38 s 3 199469
7. PETTY CASH 25.00 25.00 50.00
8. OTHER
9. MET WORTH, END OF PERIOD T 1027 31 e | 1017.38 — 7044.63
10. TOTAL AMOUNT OF ORDERS PLACED BUT NOT PAID 83.20 113 194.33
TYPED NAME AND GRADE OF FUND ADMINISTRATOR STGNATURE

MARVIN R. SMITHERS, RPC I YA

Figure II-5-77.—Statement of Operations and Net Worth (Fiscal Year 1980—Third Quarter, Net Worth, End
Period Entry).
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7. TOTAL (LINE 1 PLUS LINE 2)—in
this section, the receipts for the quarter are
added to the net worth at the beginning of the
guarter. The following arithmetic functions will
yield the figures necessary for this step.

Roman Catholic  Protestant
Net Worth $ 1,027.31 $1,017.38
Receipts +3,730.51 + 3,852.03
Total $4,757.82 $4,869.41

These totals are placed in the spaces provided
under ROMAN CATHOLIC ACCOUNT
($4,757.82) and PROTESTANT ACCOUNT
($4,869.41). These two figures are added and the
total is inserted in the TOTAL column of the
statement.

Group Net Worth + Receipts
Roman Catholic $4,757.82
Protestant + 4,869.41
Total $9,627.23

8. LESS: DISBURSEMENTS (PER
RECEIPTS AND EXPENDITURES
RECORD)—first, the chapel fund administrator
must total the expenditures for the Roman
Catholic and Protestant accounts from the
Receipts and Expenditures Records for each
month of the quarter (July, August, and
September). Since this accounting application
did not include the daily transactions for the
month of July, the following expenditures were
applied to each account for that month: Roman
Catholic ($1,287.36); and Protestant
($1,152.78). The Receipts and Expenditures
Records shown in_figures 11-5-80] and 11-5-81
show the expenditures for August and
September respectively. A breakdown of this
guarter's monthly expenditures follows:

Month Roman Catholic  Protestant
July $1,287.36 $1,152.78
August 543.92 376.97
September +1,381.84 +1,687.00
Total $3,213.12 $3,216.75

The total expenditures for the quarter for the
two accounts are placed in the spaces provided

under ROMAN CATHOLIC ACCOUNT
($3,213.12) and PROTESTANT ACCOUNT

($3,216.75). These two figures are added and the
total is inserted in the TOTAL column of the

statement.

Group Quarterly Receipts
Roman Catholic $3,213.12
Protestant + 3,216.75
Total $6,429.87

The total expenditures for the NETPDC chapel
fund for this quarter are $6,429.87.

9. NET WORTH, END OF PERIOD—in
this section, the expenditures for the quarter
(step 8) are subtracted from the total of line 1
plus line 2 (step 7) to obtain the net worth of
each account, Roman Catholic and Protestant,
at the end of the period. The following
arithmetic functions will yield the figures
necessary for this step.

Roman Catholic Protestant
Line 1+ Line 2 $4,757.82 $4,869.41
Expenditures -3,213.12 - 3,216.75
Net Worth $ 1,544.70 $1,652.66

The resultant differences are placed in the spaces
provided under ROMAN CATHOLIC AC-
COUNT ($1,544.70) and PROTESTANT AC-
COUNT ($1,652.66). These two figures are
added and the total is inserted in the TOTAL
column of the statement.

Group Net Worth_
Roman Catholic $1,544.70
Protestant + 1,652.66
CRP Net Worth $3,197.36

The net worth of the NETPDC Command
Religious Program chapel fund at the end of this
last quarter of fiscal year 1980 is $3,197.36.

10. CASH IN BANK—in this section, the
chapel fund administrator must compare the
latest COMPOSITE BALANCE (30 Sept 1980)
on the Receipts and Expenditures Record with
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the latest balance in the checkbook.[Figurd
[11-5-82 Jshows the balances of the ROMAN
CATHOLIC  ACCOUNT  ($1,544.70), the
PROTESTANT ACCOUNT (%$1,652.66), and
the COMPOSITE BALANCE ($3,197.36).
After comparing the COMPOSITE BALANCE
($3,197.36) on the Receipts and Expenditures
Record with the latest checkbook figure, the ad-
ministrator would discover that a $50 difference
existed. The checkbook figure reflects that there
is $3,147.36 in the CRP chapel fund vice the
$3.197.36 shown on the Receipts and Expendi-
ture Record. There is a valid reason for this dif-
ference! Figure 11-5-83 shows the memorandum
entry m which the petty cash fund was estab-
lished at the beginning of the fiscal year. A
check was written for $50 which reduced the
total amount in the checking account by $50.
However, this $50 expenditure, $25 for both the
Roman Catholic and Protestant accounts, was
not subtracted from their respective accounts on
the Receipts and Expenditures Record;
therefore, throughout the course of the fiscal
year, the checking account balance was always
$50 less than the composite balance shown on
the Receipts and Expenditures Record.

The following arithmetic functions will yield
the figures necessary for completing this step:

Roman Catholic Protestant

Receipts and Expendi- $1,544.70 $ 1,652.66
tures Record

Petty Cash Fund -25.00 - 25.00

Account Cash in Bank $1,519.79 $1,627.66

Group Account Cash in Bank
Roman Catholic $1,519.70
Protestant + 1,627.66
CRP Fund Cash in Bank $3,147.36

In the first problem, the administrator simply
subtracts the $25 which each group has in the
petty cash fund from the 30 September account
balances on the Receipts and Expenditures
Record to yield the “account cash in bank” for
the Roman Catholic and Protestant accounts.
The resultant differences are placed in the
spaces provided under ROMAN CATHOLIC
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ACCOUNT ($1,519.70) and PROTESTANT
ACCOUNT (%$1,627.66). In the second problem,
these two figures are added and the total
($3,147.36) is inserted in the TOTAL column of
the statement.

The NETPDC Command Religious Program
chapel fund has a balance of $3,147.36 in the
checking account at the end of this last quarter
of fiscal year 1980.

11. PETTY CASH—the administrator in-
serts $25 in the spaces provided under ROMAN
CATHOLIC ACCOUNT and PROTESTANT
ACCOUNT. These two figures are added and
the total ($50) is inserted in the space provided in
the TOTAL column of the statement.

12. OTHER—this section will not be used
for this application.

13. NET WORTH, END OF PERIOD—in
this section, the money in the petty cash fund is
added to the checking account balance to obtain
the net worth of the fund at the end of the
period. The following arithmetic functions will
yield the figures necessary for completing this
step.

Roman Catholic Protestant
Cash in Bank $1,519.70 $1,627.66
Petty Cash +25.00 +25.00
Net Worth $1,544.70 $1,652.66
Group Net Worth
Roman Catholic $1,544.70
Protestant + 1,652.66
CRP Net Worth $3,197.36

In the first problem, the administrator adds the
$25 which each group has in the petty cash fund
to the checkbook balance to determine each ac-
count’s net worth. The totals are placed in the
spaces provided under ROMAN CATHOLIC
ACCOUNT ($1,544.70) and PROTESTANT
ACCOUNT (%$1,652.66). In the second problem,
these two figures are added and the total
($3,197.36) is inserted in the TOTAL column of
the statement.
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The net worth of the NETPDC Command
Religious Program chapel fund at the end of this
last quarter of fiscal year 1980 is $3,197.36.

14. TOTAL AMOUNT OF ORDERS
PLACED BUT NOT PAID—this section shows
the financial obligations for which funds have
not been expended. The merchandise which was
ordered on 29 September by the Roman Catholic
and Protestant account custodians pictured in
[figures T1-5-84]and 11-5-85 has not been received.
The administrator must take the following steps
to show these outstanding Purchase Orders on
the statement. First, he totals all the financial
obligations for each account in the fund. In this
case, the only obligations which the Roman
Catholic and Protestant account custodians
have made are shown in_figures 11-5-84| and
11-5-85. The administrator inserts $75 in the
space provided under ROMAN CATHOLIC
ACCOUNT; and, $63 in the space provided
under PROTESTANT ACCOUNT. These two
figures are added and the total ($138) is inserted
in the TOTAL column of the statement. NOTE:
Since merchandise is not paid for until actually
received, the net worth of the fund is not
affected by these outstanding obligations. This
section simply shows that certain obligations
have been made and that the fund will probably
decrease at a future date by the amounts in-
dicated.

15. BLANK—this section may be used for
any comments which the administrator deems
necessary to explain the statement.

16. TYPED NAME AND GRADE OF
FUND ADMINISTRATOR—the name and rate
of the NETPDC chapel fund administrator is
entered in the space provided. MARVIN R.
SMITHERS, RPC, is the correct entry for this
application.

17. SIGNATURE—the chapel fund admin-
istrator signs his name in the space provided.

This completes the quarterly Statement of
Operations and Net Worth for July, August,
and September 1980. RPC Smithers would give
the statement to the command chaplain, who
would review the statement and then post a copy
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in a conspicuous place for viewing by par-
ticipants in the CRP.

ANNUAL STATEMENT OF
OPERATIONS AND NET WORTH

The annual Statement of Operations and Net
Worth is prepared by the chapel fund adminis-
trator in typewritten form on the last calendar
day of the fiscal year. This statement is very
similar to the quarterly statements and contains
the same basic information. However, a copy of
this statement must be sent to the commanding
officer, the command auditor, and the Chief of
Naval Operations (OP-01H) as part of the com-
mand chaplain’s annual report| Figure 11-5-86|
shows the completed Statement of Operations
and Net Worth for fiscal year 1980. An explana-
tion of each entry on the statement follows.
NOTE: As was done for the quarterly statement,
entries are numbered 1 through 17 and will be
explained in numerical sequence.

1. CHAPEL FUND—the acronym “NET-
PDC” is inserted in the space provided.

2. PERIOD—the first (1 Oct 79) and last
(30 Sep 80) calendar days of fiscal year 1980 are
inserted in the spaces provided.

3. TO—the address to which the statement
is being sent is inserted in the space provided.
COMMAND CHAPLAIN, NAVEDTRAPRO-
DEVCEN, PENSACOLA, FLORIDA 32509, is
used for this application. After reviewing the
statement, the command chaplain posts the
report in a conspicuous place so that par-
ticipants in the Command Religious Program
(Roman Catholic and Protestant) can see the
financial status of the fund. Since this is the
annual report, the command chaplain would
also ensure that a copy of the statement is sent to
the commanding officer, command auditor, and
Chief of Naval Operations (OP-01H) as a part of
the command chaplain’s annual report utilizing
the form entitled Senior Chaplain’s Annual
Report (NAVPERS 1730/9).

4. FROM—CHAPEL FUND ADMINIS-
TRATOR, NAVEDTRAPRODEVCEN, PEN-
SACOLA, FLORIDA 32509, is inserted in the
space provided.



STATEMENT OF OPERATIONS AND NET WORTH
NETPDC
. NETPDC  CHAPEL FUND w— 1 T
TRAME OF COMMAND) 2—perion:  Frou_ L 0T 79 o 30 SEP 80
3 —afT0: {INCLUDE ZIP CODE) G~ FROM: (INCLUDE ZiP CODE)
COMMAND CHAPLATN CHAPEL FUND ADMINISTRATOR
NAVEDTRAPRODEVCEN NAVEDTRAPRODEYCEN
PENSACOLA, FLORIDA 32509 PENSACOLA, FLORIDA 32509
ROMAN CATHOLIC |  PROTESTANT OTHER
DESCRIPTION ACCOUNT ACCOUNT ACCOUNT ToTAL
1. NET WORTH, BEGINNING OF PERIOD: DATe L OCT 79 5 1619.73 s 1743.67 s $ 3363.40
s — |3 1187
_L, 2. ADD: RECEIPTS (PER RECEIPTS AND EXPENDITURES RECORD) 15816.69 16159.65 31576.34
6 AR ISR I
3. TOTAL (LINE 1 PLUS LINE 2) 17036.42 17903.32 34939.74
7
_bp 4. LESS: DISBURSEMENTS (PER RECEIPTS AND EXPENDITURES RECORD) |  15491.72 16250.66 31742.38
8 i
_AwS. NET WORTH, END OF PERIOD 1584.70 1652.66 3197.36
9
RECAPLTULATION OF NET WORTH
10/'6' CASH IN BANK $ 1519.70 $ 1627.66 $ § 3147.3
Ly~ PETTY cas 25.00 25.00 50.00
1o ~78- OTHER
13~ 3 MET HORTH, END OF PERIOD 1544.70 1652.66 197,36
—
14 ~P10. TOTAL AMOUNT OF ORDERS PLACED BUT NOT PAID 75.00 63.00 138.00
15 ApCOPY TO:
CHIEF OF NAVAL OPERATIONS (OP-Q1H)
COMMANDING OFF ICER
COMMAND AUDITOR
TYPED NAME AND GRADE OF FUND ADMINISTRATOR <— 16 17— SIGNATURE
MARVIN R. SMITHERS, RPC e - A,
AN S .

Figure II-5-86.—Statement of Operations and Net Worth (Fiscal Year 1980, Explanation of Entries).

STATEMENT OF OPLRATIONS AND NET WORTH
NETPOC

T CHAPEL FUND
TNAME OF COMMAND) PERIOD: FRoM, _1 OCT 79 yg 31 DEC 79
TO: (INCLUDE ZIP COOE) FROM: (INCLUDE ZIP CODE)

COMMAND CHAPLAIN CHAPEL FURD ADMINISTRATOR

RAVEDTRAPRODEVCEN NAVEDTRAPRODEVCEN

PENSACOLA, FLORIDA 32509 PENSACOLA, FLORIDA 32509

ROMAN CATHOLIC | PROTESTANT OTHER
DESCRIPTION ACCOUNT ACCOUNT ACCOUNT TOTAL
1. NET WORTH, BEGINNING OF PERIOD: DATE __1 OCT 79 $ 1619. 73— |§ 1743.67 @— | § $ 3363.40
2. ADD: RECEIPTS (PER RECEIPTS AND EXPENDITURES RECORD) 4055.47 4175.79 8231.26
3. TOTAL (LENE 1 PLUS LINE 2) 5675.20 5919.46 11594.66
4. LESS: DISBURSEMENTS (PER RECEIPTS AND EXPENDITURES RECORD) 2847.62 3896.27 6743.89
5. NET WORTH, END OF PERIOD 2827.58 2023.19 4850.77
RECAPITULATION UF NLT WORTH
6. CASH IN BANK $ 2802.58 1998.19 $ $ 4800.77
7. PETTY CASH 25.00 25.00 50.00
8. OTHER
$. NET WORTH, END OF PERIOD 2827.58 2023.19 4850.77
10. TOTAL AMOUNT OF ORDERS PLACED BUT NOT PAID 118.43 246.12 364.55
TYPED NAME AND GRADE OF FUND ADMINISTRATOR SIGNATURE
NR. SM . - =
MARVIN SHITHERS, RPC Wm P_ Mo

Figure II-5-87.—Statement of Operations and Net Worth (Fiscal Year 1980—First Quarter, Net Worth, Beginning of Period
Entry).
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4. FROM—CHAPEL FUND ADMINIS-
TRATOR, NAVEDTRAPRODEVCEN, PEN-
SACOLA, FLORIDA 32509, is inserted in the
space provided.

5. NET WORTH, BEGINNING OF
PERIOD—the first (1 Oct 79) calendar day of
the fiscal year is inserted in the space provided,
The beginning balance of the Roman Catholic
account on 1 October 1979 was $1,619,73. This
figure is inserted in the space provided under
ROMAN CATHOLIC ACCOUNT. The begin-
ning balance of the Protestant account on
1 October 1979 was $1,743.67. This figure is in-
serted in the space provided under PROTES-
TANT ACCOUNT. These two balances were
obtained from the quarterly statement shown in
[figure 11-5-87.] The next step is to add the two
balances. This total ($3,363.40) is entered in the
space provided under the TOTAL column.

6. ADD: RECEIPTS (PER RECEIPTS
AND EXPENDITURES RECORD)—the
chapel fund administrator must total the receipts
for the Roman Catholic and Protestant accounts
from the quarterly Statements of Operations

and Net Worth shown ir_figures 11-5-72, 11-5-73,

11-5-74, and 11-5-75. A breakdown of the
receipts on these statements follows:
Roman Catholic Protestant

Quarter Receipts Receipts
1ST $ 4,055.47 $ 4,175.79
2ND 3,769.45 4,171.02
3RD 3,861.26 3,960.81
4TH +3,730.51 + 3,852.03
Total $ 15,416.69 $ 16,159.65

The total receipts for the fiscal year for the two
accounts are placed in the spaces provided under
ROMAN CATHOLIC ACCOUNT ($15,416.69)
and PROTESTANT ACCOUNT ($16,159.65).
These two figures are added and the total is in-
serted in the TOTAL column of the statement.

Group Annual Receipts
Roman Catholic $15,416.69
Protestant + 16,159.65
Total $31,576.34
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The total receipts for the NETPDC chapel fund
for fiscal year 1980 are $31,576.34.

7. TOTAL (LINE 1 PLUS LINE 2)—in
this section, the receipts for the fiscal year are
added to the net worth at the beginning of the
year. The following arithmetic functions will
yield the figures necessary for this step.

Roman Catholic Protestant
Net Worth $1,619.73 $1,743.67
Receipts + 15,416.69 +16,159.65
Total $17,036.42 $ 17,903.32

These totals are placed in the spaces provided
under ROMAN CATHOLIC ACCOUNT
($17,036.42) and PROTESTANT ACCOUNT

($17,903.32). These two figures are added and
the total is inserted in the TOTAL column of the
statement.

Group Net Worth + Receipts
Roman Catholic $17,036.42
Protestant +17,903.32
Total $34,939.74
8. LESS: DISBURSEMENTS (PER

RECEIPTS AND EXPENDITURES
RECORD)—the chapel fund administrator must
total the expenditures for the Roman Catholic
and Protestant accounts from the quarterly
Statements of Operations and Net Worth shown
in[figures 11-5-72, 11-5-73, 11-5-74, and 11-5-75. A
breakdown of the expenditures on these
statements follows:

Roman Catholic Protestant

Quarter Expenditures Expenditures
1ST $2,847.62 $3,896.27
2ND 2,794.98 2,515.20
3RD 6,636.00 6,622.44
ATH +3,213.12 +3,216.75
Total $15,491.72 $16,250.66

The total expenditures for the fiscal year for the
two accounts are placed in the spaces provided
under ROMAN CATHOLIC ACCOUNT
($15,491.72) and PROTESTANT ACCOUNT



($16,250.66). These two figures are added and
the total is inserted in the TOTAL column of the

statement.

Group Annual Expenditures
Roman Catholic $ 15,491.72
Protestant + 16,250.66
Total $ 31,742.38

The total expenditures for the NETPDC chapel
fund for fiscal year 1980 are $31,742.38.

9, NET WORTH, END OF PERIOD—in
this section, the expenditures for the fiscal year
(step 8) are subtracted from the total of line 1
plus line 2 (step 7) to obtain the net worth of
each account, Roman Catholic and Protestant,
at the end of the period. The following
arithmetic functions will yield the figures
necessary for this step.

Roman Catholic Protestant
Line 1 + Line 2 $ 17,036.42 $ 17,903.32
Expenditures - 15,491.72 - 16,250.66
Net Worth $ 1,544.70 $ 1,652.66

The resultant differences are placed in the spaces
provided under ROMAN CATHOLIC AC-
COUNT ($1,544.70) and PROTESTANT AC-
COUNT ($1,652.66). These two figures are
added and the total is inserted in the TOTAL
column of the statement.

Group Net Worth
Roman Catholic $1,544.70
Protestant + 1,652.66
CRP Net Worth $3,197.36

The net worth of the NETPDC Command
Religious Program chapel fund at the end of
fiscal year 1980 is $3,197.36. NOTE: The net
worth figures on the annual statement should be
the same as the net worth figures on the last
guarterly statement for the fiscal year. The
administrator would compare the last quarterly
statement with the annual state-
ment (figure 11-5-86)]and discover that the

figures matched in this application.
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10. CASH IN BANK—the explanation in
step 10 of the quarterly statement applies here
also.

11. PETTY CASH—the explanation in step
11 of the quarterly statement applies here also.

12. OTHER—this section will not be used
for this application.

13. NET WORTH, END OF PERIOD—the
explanation in step 13 of the quarterly statement
applies here also.

14. TOTAL AMOUNT OF ORDERS
PLACED BUT NOT PAID—the explanation in
step 14 of the quarterly statement applies here
also.

15. BLANK—the chapel fund administrator
may use this section for comments pertinent to
the statement. RPC Smithers inserted the
following comments:

COPY TO:

CHIEF OF NAVAL OPERATIONS (OP-01H)
COMMANDING OFFICER

COMMAND AUDITOR

16. TYPED NAME AND GRADE OF
FUND ADMINISTRATOR—the explanation in
step 16 of the quarterly statement applies here
also.

17. SIGNATURE—the explanation in step
17 of the quarterly statement applies here also.

This completes the annual Statement of
Operations and Net Worth for fiscal year 1980
for NAVEDTRAPRODEVCEN. RPC Smithers
would give the statement to the command
chaplain, who would review the statement and
then post a copy in a conspicuous place for
viewing by participants in the CRP. Also, the
command chaplain would attach a copy of the
statement to the command chaplain’s annual
report which is sent to the commanding officer,
command auditor, and the Chief of Naval
Operations (OP-01H).

The chapel fund administrator is now ready
to begin the accounting cycle for fiscal year
1981.



ACCOUNTING APPLICATION
(OCTOBER)

Before proceeding to the transactions for the
month of October (fiscal year 1981) a short
review and update are provided in the next few
numbered sections.

1. Name and address of command—Naval
Education and Training Program Development
Center (NAVEDTRAPRODEVCEN or NET-
PDC), Pensacola, Florida 32509.

2. Commanding officer—Isaac M. Captain,
CAPT, USN.

3. Command chaplain (United Presbyte-
rian)—John P. Jones, CDR, CHC, USN,

4. Assistant chaplain (Roman Catholic)—
Jerry E. Brown, LT, CHC, USNR.

5. Chapel fund administrator—Marvin R.
Smithers, RPC, USN.

6. Roman Catholic account custodian—a
new custodian has been appointed to relieve
RPC Smithers of his custodial duties.[ Figure]

11-5-88 |shows the letter of appointment for
Lawrence A. Day, BT1, USN.

7. Protestant account custodian—a new
custodian has been appointed to relieve RP2
Shipl_Figure 11-5-89]shows the letter of appoint-
ment for Felicia G. Lane, YN3, USN.

8. Fiscal year 1981 begins on 1 October
1980; therefore, the Purchase Order numbers
for the Roman Catholic and Protestant accounts
will start with C-1 (Roman Catholic) and P-1
(Protestant). Also, the petty cash voucher
numbers will begin with the number 1.

Additional guidelines or requirements will be ex-
plained as needed during the course of October’s
daily transactions. As mentioned earlier, the
transactions for this month will not be explained
in as much detail as was done for August and
September,| Figure 11-5-90|shows the completed
Receipts and Expenditures Record for this first
month of fiscal year 1981. Refer to this figure

5-49

for explanation purposes as the daily transac-
tions are covered in the next sections.

OCTOBER 1, 1980

The chapel fund administrator, RPC Marvin
R. Smithers, must ensure that all records are up
to date to begin the new month and fiscal year.
After thoroughly checking the transactions for
the month of September and the quarterly and
annual Statements of Operations and Net
Worth, he would start a new Receipts and Ex-
penditures Record for the month of October.
The beginning balances shown in the 10/1 entry
of [figure 11-5-90 lwere brought forward from the
Receipts and Expenditures Record for the

month of September shown in| figure 11-5-91

OCTOBER 5, 1980

[Figures 11-5-92 and 11-5-93 show the break-
down of the monies collected for the Sunday

services for the 10/5 entry of| figure 11-5-90

OCTOBER 12, 1980

Figures 11-5-94] and 11-5-95 show the break-

down of the monies collected for the Sunday

services for the 10/12 entry of[figure 11-5-90]

OCTOBER 14, 1980

Figure 11-5-96 shows the Purchase Order and
[figure 11-5-97 Ishows the check issued for this
purchase for the 10/14 entry of__figure 11-5-90]
NOTE: This Purchase Order was originally
prepared in September. Therefore, it was
numbered C-89 because it was prepared in fiscal
year 1980.

OCTOBER 16, 1980

shows the Purchase Order and
figure 11-5-99 Ishows the check issued for this
purchase for the 10/16 entry off figure 11-5-90]
NOTE: This Purchase Order was also originally
prepared in September. Therefore, it was
numbered P-94 because it was prepared in fiscal
year 1980.




DEPARTMENT OF THE NAVY
NAVAL EDUCATION AND TRAINING PROGRAM
DEVELOPMENT CENTER
PENSACOLA, FLORIDA 32509

IN AEPLY REFER TO:
AE:IMC:vrw
1306
1 October 1980

From: Commanding Officer
To: BT1 Lawrence A. DAY, USN, 123-00-1234

Subj: Chapel Fund Account Custodian; appointment as

Ref: (a) OPNAVINST 1730.1
(b) NETPDCINST 1730.1B

1. You are hereby appointed Chapel Fund Account Custodian for the Roman
Catholic account of the NAVEDTRAPRODEVCEN Chapel Fund. The account wil)
be administered in accordance with references (a) and (b)}.

2. In your capacity as Chapel Fund Account Custodian, you are authorized
to approve expenditures from the Roman Catholic account in an amount not
to exceed $300.00. A request for a disbursement in excess of this amount
will be submitted to the commanding officer for approval via the chapel
fund administrator and command chaplain prior to making any obligation.

. Vo i

1. M. CAPTAIN

Copy to:

Command Chaplain

Chapel Fund Administrator

Roman Catholic Advisory Committee

Figure II-5-88.—Sample Letter of Appointment for a Chapel Fund Account Custodian (Roman Catholic).

5-50




DEPARTMENT OF THE NAVY
NAVAL EDUCATION AND TRAINING PROGRAM
DEVELOPMENT CENTER
PENSACOLA, FLORIDA 32509

IN REPLY REFER TO:

AE: IMC:rw
1306
1 October 1980

From. Lommanding Officer
To: YN Felicia G. LANE, USN, 123-00-5678

Subi: Chapel Fund Account Custodian; appointment as

Re*: (1) OPNAVINST 1730.1

(b} WETPDCINST 1730.1B
1. vou are hereby appointed Chapel Fund Account Custodian for the Protestant
account of the NAVEDGTRAPRODEVCEN Chapel Fund, The account will be adminis-
terod i1 accordance with references (a) and (b).

2. in wour capacity as Chapel Fund Account Custodian, you are authorized to

o rvove expendytures from the Protestant account in an amount not to exceed

$a00. 00, A request for a disbursement in excess of this amount will be submitted
to ‘ie commanding ufficer for approval via the chapel fund administrator and
command chaplain prior to making any obligation.

X 1. Captaioe

1. M. CAPTAIN

Copy to:

Command Chaplain

Chapel Fund Administrator
Protestant Advisory Council

Figure I1-5-89.—Sample Letter of Appointment for a Chapel Fund Account Custodian (Protestant).

5-51




"(0861 1390120 10§ suondesura] e jo AJewiwing) pioday

SaImipuadxy pus )d1a00yd—"96-s-11 a3y

E0°EESSH 8L°6/42] AT £14Z dYVYMYo/ Soxivg 18/0r
€0 "EEBA 6L6IA2NIISY (ST 61/ AL EIHT|26°C05 |95 22E) RAITCYRITI Y]
€0 EEBS 6L6/4712/°67 2 EIRZ|26'8/ M A WoVD Addad Hsinaadzy 1€/0s
LO°1884 160447 9/ 247 4A°56 NoLIINI0d AV AI0H 519001V [ 1€ /07
09 S84 168442]00%09 69°9¢£2]0009 %9l oss 4518074 AL s2yy | 1£/0
095064 16’808 LLLSE 169°9652 80°0/€ SN2/L337700 Avownns 9z/o/
SLLEZS 47151 19'9807]00°0s £ /1-2| 6AS ANIANOD L1 035 [1Z]0/
SL°L8sh A1°1512)00°005 19°9§AZ /-d |BAS | NOIVIUND TVY3q34 qINTaINOY |OFJor
$Lt80% Al 1597 1 °69€ |19°9647] Z8°9E SNO/LI3TI00 Avamns él/0/
27°265h c0z822|00 ¢y 60-011z p6d|LAS|  SHOIINO0OR TV M5hrIF |07
¥ISShh £0°SALY 60°0+17|00°SZ 68-31 945 | FH0LSNH00H TVoIiNTINIT Arfor
U 0ES) £0°SAEY] £6°89¢ |60°5812] ELBAE SNO/II3T109 Avimns ¥/fo1
9% "2IBE 01°9L6/ AP EZE |98 989/ 99162 5#01 1232100 AVanns | < /oy
9E "L GIE 99259/ L pr s/ Qwwm>od LH9noyg 3omvive | 1]oi
INVIVE 3LIS0AN0D |3ONYIVE "ONIAXT SLAI3D3W|INVIVE "ONIEXT SLAI3I38| 3NV IVE -ONTdxg s1a1303 | . N oo NOILdI1¥DS3g lva

INNDJJY Y3HLO

INNOJIY INVL1S310Yd INNOJIV JIIT0HLYD NYWOY

040334 SIUNLIUNIAXT ONY Sij3IDY

(ONVWWOD 40 IWVN)

ONN4 13dViH) d2adLIN

5-52



(0861 1390130 0) premio]

pause)) 2q 0) sRuUEjRY) P1033Y sainyipuadxy pue $}d1daR— 16-5-11 3311

9¢ L6 E—— 99759/ |- 0L "phS! ft—T1— ayvmyo= IINVIVE | 9€/6
ge-Léle 29-Z59/| 00289184580/ |0l ph51|h8"18El| LI"FhO! vios | 08/6
9€°L61E 99:25M00° 12 0L AASIHBVT s6-dl sps Fsvo ALl3d NSINIT43Y | 0E/6
oC6tilE 99°€L9/|00°00Z As°5981 £6-4| AP S| TUNOILUN UILNI NOISIA ATIOM 62/6
07°6SHE 99°€481}00°00T S S951 769 ShS| MOISsiwivos 731735 9IWom | 62/6
00U 6EIE 99°€L02|00°002 AS S9! 16| ZAS F3/AT3S AT¥oMm NIYNH> | 62/6
07 6€8E 99°£LTY|00°002 AS°5951 0641 158 A131)05 379/a NVIIYIWY | 62/6
0% "6E0h 99'ELAT00°0ST AS 595/ 68-d| 0AS S50 A3y AVIHIIwY | 6Z/6
0z6824 99°£2L7100°00S 455951 B8~d|6ES A131905 I3173Y AAVN |6T/6
02684/ 99'€22¢ AS°5951|0000T g8-J) BES AIVNIwv3s QIVNYIS ‘LS | 67/6
026864 W ETLE AS'S9L1|0000Y 28-3| LES|INAN0I INIWWIINS FTop L50W | 6T/6
0268/ 99°£E £575961|00°00 98-2| €S TWLIdSoff LIVIH a3IYs | 6¥/6
07'68€S 99ETLE] AS 5912100 00T £8-7| Se§ AL19VH2 40 S¥IL5IS | 6Y/6
0L 6855 99°€TLE A5 59E%|00°00Z AB-D|AES SYFHLV=S NYISIINVYH | 62/6
026848 99" €22 A$ '$952j00"00T tg-2| £E€S SIIHUMOISSIW TIONAYYW | 62/6
026665 99°€2YE] 16°6A2 |AS 59LY X3 . SAOILIATI03 Avawns | 8Z/6
9L LYSS L°£462|00°0S 10°4552)00°0% L941ees 1515074 A1L3¥d | 9%/6
9L LY9S SLE20g] €0°S2E |10°h097| 91°SSE SN011237100 Avawns | 1%/6
LS LAGH 2L°869 SEpAIZRO 1S 0g-d2| 1ES 3Y015y009 TVO/NIWNIT | 8//6
L5 866h 2L 8692(00°99 s8-6672|00°09 KA gni1> ow> |L1/6
LS AZIS 2L pIL 9E E1T |58°65EY e 66/ SAMO71237170D AVANNS | Al (6
68" 11LA 9E"/$SL 97°462 (5570917 91°08T SwoiLo31100 AWINNS | L /6
SS AE/N 8/°ASTZ LE088/ aovmued AHFNoya NV IVE| 1/6
JINYIV ILISOANOD [|3INVTIV8 "ONIdX3 S1d1303¥ J9NVTVE "ON3dX3 S1dI303u|3INVIVE "ONIdX3 SL4I13IN ..%.zm xwmﬂu NOILd1¥283Q 1vg
INNOJJY ¥3HLIO INNDJIV LNYLSIL04d INNOIIY DITTOHIVD HYWOY
(ONYWWOD 40 IWVN)
“08 M 084350¢ 0L°08 435 /1 Wodd :Q01¥3d ONNJ 13dVHD B EVELY

080734 SIUNLION3IIXI ANV SidI1II

5-53



"(0861 ‘S J2q01>Q

IS JuEISAN0Ld) saydn0p  1d1dY  puny PdeY)— ¢6-6-I1 iy

"(0861 ‘s 43qopQ

IS JMOYIE) uEWOY) 12yIN0 1d1RY pung B — 76-5-11 angiy

J‘% .*&\H»m 031411432

I§I>m G31NN02 U@ &Kﬁ A9 Q3LNNQJ

‘srg  § W10l

AP STE $ WL0L
v ey = dos X 1p- SINIWO0)  “AI
P h = 22 X 50" —_— A8
or-/ = ¥ x 0U - vg
SYbE = 4§/ X 52 031150430 ‘111
o5 ¢ = 4 X 0§
€57 % 00°1 324N0S
9o £5/ = T 4now9 SN0I9I13Y
00 -0/ = £ X 00°2 —_— Ve
o5 = & ¥ 00§ $I513038 ¥3RI0 ‘11
00 -or = ¥ X 000!
. T
%o $= T x 00°02¢ e 3ONVON3LLY
LMV I0xy  ANOYD SNOIDITIY
og o/ NIL
¢ g Ivos ILve
NOIIJ3T100 ‘I
(AYYSSIDIN 41 %IV8 NO 1SI7) SXI3HD

(ONVWW0) 40 IWWN
GNN3 T3dVHD LN

Y3HINOA LdI323¥ ONNY T3dWHD

%@Nw w m A8 031411432
ig 03INNOJ d‘“ﬂ& n!l““ A8 031NNOD

e

296 S w101
9 %r  § WI0L
¥E = %5 X 10 SINTWWOD Al
o5 2 = 95/ X 50 -_— A8
TeX = gg¥Yor -_— ilva
°s°) =93 x S¢° Q3I7S0430  "111!
0s*
I — 324n0S
: = /9 % 00°1
%013/ T dNnoy9 SnoIsIiay
002 - va
00 -or = A X005 31dTI39 o0 11
00°01
—_
oo or $= /7 v 007028 FI JONVONILLY
ToreEI¥y  dNoY¥9 SNOIIIY
00l 0 3WIl1
s o8 ISog Uve
NDII3TIOD 1
(A¥VSSIIIN 41 XIVE NO LSIT) SXD3IHD
(ONVWWOD 40 3WwN
GNN4 T3dWHD 2L IN

Y3HINOA LdI3334 ONNJ T3dvHD

5-54



‘aJAINS  JUEISANOLJ) JIYINOA

*(0861 ‘T1 1340120

jdipooy  pung  PAeqD—S6-S-TI By

*(0861 ‘T1 1290020

3MA10G NOWIED) UBWIOY) JYdN0A 1dRY pung pdey)— p6-S-11 un3ig

Va Vi
|Ni\\ Fv‘QNﬁv A8 G3ILINNOD

i

"z
IWVVIZ315%)

cd.‘“ * =3 AQ Q31411430
%\2%‘ A8 Q3LNNOD
TSI Wi0L
€L %9 ¢ vioL
€A T =ghe X 107
$9°/ = €6 X 50
ol'b = /6 x O
ST'EM = ¢g¢r X S
050/ = T X 05
ool =7 X 0071
00°2
00 ‘09 = gy ¥ 00°S
20 0% = g Xx 00°01
0009 $= &€ X 00°02%
$

(A¥YSS3IIIN 41 AI¥E NO 1SI7) SYI3HD

o3 o/

ONN4 13dVHI

AIHINOA 1d1323¥ ONR4 13dVHD

SINIAW0D

A8
uva
§31150430

3UN0S
dnoY¥o SNOI9IT3Y

uva

T1d13034 ¥3HIO 11

JINVONILLY
dnoyo SNOISINANY

IWIL

i1vQ
[T FRERRIE]

(GNYWW0) 40 JWWN
SAILINV

"Al

‘111

1

TINIWWOD

A8
3lva
GEIESIEL

3INN0S
dnoy9 SNOI9IN3Y

31vg
JE——
S1dT303y ¥3Hi0
JONVONILLY

4NOY9 SNO19IT3Y
WL
3Lva

s,

NOILJ3710D

(ONYWWOD 30 JWYN)
ONd T3V T DS LN

Z
.\3%« \ﬁ A8 Q3141183
qu 3 A8 Q3INNOD ﬂﬂ .lﬁ. A8 Q3INNOD
e —
$L°ANE $ Ti0L
€2 3PE ¢ W10l
£8°7 = €47 X 10°
F7AY = ¢2/ ¥ S0° —_—
ok 97 = 89/ X OU _—
2.9 = J$C X ¢’
o5 9 = €7 x 0§
— .
N+ =9/ X001 -
000/ = _¢ ¥ 00°¢ S .
00°0p = & Y 00°S
oo = A xo00°01
$ 00°02$ EAC
2770401V
006@
$ 08 120 z/
(AY¥SS3I3IN 31 NIve NO 1SI7) SAJIIHD
¥IHONOA 1d13I34 OGNNJ T3dVHI

Al

111

1

5-55



"(P6-d 13PIQ 3seyIINg) LpS saquIny HYD—"66-S-11 2nd1 g

HMOLYYLSININQY

£00C 168 8518798
Ty I A= Eopegovy vod

s

MNvVE z<uEm:< IHL
g H §06 V\!\J‘K\\KAAJW“.\U 40 ¥30¥0
1241 €2 m ' 3HL OL Ave

$9-£9 Y A7)
LI 7

S¥VII0Q

60S2€ va1¥0T4 ‘'YIODVSN3g
ANNd T3dYHD NIDAIQONIYNIAIAYN

(68D 13paQ asvyding) 9ps JaquInN #3994 —L6--1f 2undry

YO LVHLISININDY £00C 15¢ RS170 30
TTTE A Vs AR
TPl

§xz<m NYDI¥IWY JHL

2
0.6&-0 Wv(v\ﬁ W.\-\v\ T - U\!\Y\(%U
©°0°¢s S § o TS 40 ¥3au0
24 ’ 3HL 0L Avd

N3 [ N
i "m,oz as © \w\ 9 .ko,vu 60$2¢ YQIYOI4 ‘VIOOVYSNI o
A5 ONAY T34 YHI NIDAIAONS YN LATAYN

S¥vI10Q

"(0861

‘91 130120 ‘JuN0Y JuBISA0Ig) £ B 1pIQO Iseydung—-ge-S-11 andy

(0861 ‘Pl 12q0)2Q

JunewdY  dNoyie) uswoy) ¢ ued IPIQ  ISBYINJG—96-S-I] am3iy

AdQD ¥3dIINNOOD/ONIAIZIIY £ 1¥vd

_ ﬁ ADFIN0D 51 DM MU

0194 xive ow xowws w eivy

[EFER P e

IVIBLLYW ONIAIIISE NOSNRY

YT D o _
O IWYN GLLNITJ ONY 31 YMDIL

EER—

ware I

Iuduhed 404 PazLaoyIny 0gsl ‘91 439035Q

FGILEIDIV DNV ABOLIVILYS ONACH ONY BAIEIN

ATV ONIAHIDIE

m—— O
et oo o N
g 00795 _ _ _ ‘ 24n3 tpuadxy FEQL
et ettt ———
00°£9% 004§ yoe3 '] S3|qLg sawep buty 11216984 [
enowy NH:« Lwn N:.uw:lo NOLLEEIG Alunvind

BUARONS} Sy PR M0 s Biberd WOe Monm A7 Peuiecd Diney  NIWELNED

60527 PPLIOTY T¥1o5Psuag
ueLpolsny)

JUNOIDY JuPISA0A4 puny
12d®Y) NIDAIO0UIYYILOTIAYN
diys 1 @ty zdy

11258 eweqe|y ‘weybuiwalg
ANUBAY U0310) 611
34035%00g | edLUaWND]

(H2 2p02) 2adL3N

01 ARG ‘od ‘WO
v6-d wwa ‘62 "3dag o
w8 U280 Prvusun vive | o, kY Wt ARD Gd B C1EE WHO1 LANGIAYN

AdOD ¥3dIINNOO08/ONIAIZDIIY t l¥vd
,— _ LEI0Y 5 oM By
IR arve 3ive ox ¥30m: ae aine
BaPOOE

> N
o T

_ — 04 oTXEV™
eaminvare =ooussais
Julwieqd 40y paz taoyany ggel ‘41 .guo:: _ ‘OMLIIIDY OMY AROLIVISUVS ONNOY ONY GIAIIISR
AUID ONIAIIDIN
& el _ _ 0861 ‘1€ 320
200w (Rv 26 saniowns " 1080 unortio eruinery 2ive

‘P yme 00768 _ ; _ _ un31puadxy | e30j
e T
e e e e e e et gt ————r
007525 | 00°€S 2R3 i SLePaW _snoibi(dY 1259/9b# S
e -wﬁ 10 Nu.”vuqv“o MO0 AdlwenD

BRROIIO) Syt sy WP M0 e weetd VOSY WORAUNN A PeumscS Buisy  IMIWELLNDO

60G2€ PPL4U|4 “BlODBSUAY

UBLPOISAT FUNDIDY

J110Y3e) uewoy puny
13dey) N3IDAI0YAVELAIAYN
SJAYTLIWS Y ULA4BW DdY
O

1125¢ eweqey ‘weybuiuuig
INUBAY 103303 611

(H3 apod) 20di3N 5403$300g |eDLudWNI3

o1 WArwe ™
- « -3d -
68-2 0861 ‘62 "1d@ et o o 6 (ST N
ox wrewe prvasne v ou asnsiany plesirmssiagiy

5-56



OCTOBER 19, 1980

[Figures 11-5-100]and 11-5-101 show the
breakdown of the monies collected for the Sun-

day services for the 10/19 entry ofl figure 11-5-90

OCTOBER 20, 1980

[Figure 11-5-102 shows the Purchase Order
and[figure 11-5-103 Jshows the check issued for
this donation for the 10/20 entry of[figure
NOTE: This is the first Purchase Order
charged to the Protestant account for fiscal year
1981; therefore, it is numbered P-1.

OCTOBER 21, 1980

Figure 11-5-104 shows the Purchase Order
and[figure 11-5-105 Jshows the check issued for
this donation for the 10/21 entry of[figurel
[11-5-90.|NOTE: This is the first Purchase Order
charged to the Roman Catholic account for
fiscal year 1981; therefore, it is numbered C-1.

OCTOBER 26, 1980

[Eigures 11-5-106 and 11-5-107 show the break-

down of the monies collected for the Sunday

services for the 10/26 entry of| figure 11-5-90

OCTOBER 31, 1980

As indicated earlier, the Roman Catholic and
Protestant groups purchase flowers from Pretty
Florist for the Sunday services. The cost of the
flowers is divided equally between each group
and is paid on the last Friday of the month. The
cost of the flowers for fiscal year 1980 was $20
per Sunday. However, Pretty Florist raised the
cost to $30 per Sunday for fiscal year 1981 and
the Roman Catholic and Protestant groups
agreed to this increase. Each account is charged

5-57

$15 per Sunday. There were four Sundays in
October, so the cost of the flowers is $120
(Roman Catholic account—$60 and Protestant
account—$60)[ Figures 11-5-10§ and 11-5-109
show the Purchase Orders for this transaction.
Figure 11-5-110 shows the check issued for this
purchase for the 10/31 entry (PRETTY
FLORIST) off figure 11-5-90|

Roman Catholics observe a Holy Day of
obligation on 1 November which falls on a
Saturday this year. Saturday services are not
normally conducted at NETPDC. Therefore,
Chaplain Brown decided to conduct a Friday
evening vigil service on 31 October to afford
Roman Catholic personnel the opportunity to
fulfill their obligation.[Figure 11-5-111|shows the
breakdown of the monies collected for this
special service for the 10/31 entry (CATHOLIC

HOLY DAY COLLECTION) of_figure 11-5-90|

CLOSING ENTRIES
(OCTOBER 31, 1980)

It is now time to make all the closing entries
for the month of October. The first thing that
must be done is to replenish the petty cash fund.

Petty Cash Fund

Figures 11-5-112] 11-5-113, 11-5-114, and

11-5-115 show the petty cash vouchers for the
month.[Figures 11-5-116[ and 11-5-117 show the
Purchase Orders prepared by the respective ac-
count custodians to cover their expenditures out
of petty cash,| Figure 11-5-118|shows the check
issued to the chapel fund administrator to
replenish the petty cash fund shown in the 10/31
entry (REPLENISH PETTY CASH)[figurel
[11-5-90]

Receipts and Expenditures
Record

The next thing that the chapel fund adminis-
trator must do is to total all the figures on
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CHAPEL FUND RECEIPT VOUCHER

AET POC CHAPEL FUND
(NAME OF COMMAND)
CHECKS (LIST ON BACK IF NECESSARY)
I. COLLECTION
DATE 3107 5o .
TIME 1720
RELIGIOUS GROUP cre
ATTENDANCE /22 520.00 S
10.00 -
II. OTHER RECEIPTS 5.00
DATE -
2.00 _
RELIGIOUS GROUP cv.0
- .00
SOURCE 100 x e = __2¥o2
50 X 7 = _____ %0
ITT. DEPOSITED 25 X €2 = Zo. 50
DATE —_— 10 X 77 = 7.10
BY .05 X 63 = 3./5
IV. COMMENTS 01 x 22 = 222
AL SMNT'S DAY EVEN/NG TOTAL $ 95.47

VIGIC mAsS. mass wice -

ANoT BE ComdueTED on
SATURIAY, / NoV. B0, TOTAL $ 75. 97

N “ n - .
CoNTED 8Y__Froa Uokpaare  counren BY%LM

cerTieien av__Z, /7, /aﬂ/—
v

Figure II-5-111.—Chapel Fund Receipt Voucher (Roman Catholic Service, October 31, 1980).
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NETPDC CHAPEL FUND

(NAME OF COMMAND)

PETTY CASH VOUCKER

RECEIPT NUMBER
1

DATE
OCTOBER 1, 1980

AMOUNT (FIGURFS)

PAY TO AMOUNT (WRITTEN)
JAKE LANZA EIGHTEEN & f%% DOLLARS $18.97
PURPOSE ACCOUNT NAME AMOUNT
SODAS FOR VISITORS ROMAN CATHOLIC $18.92
FMJ
Fo
Lex- 34,17
cle 3o, 557

APPROVED BY (SIGNATURE)

L Ay

RECEIPT OF ABOVE AMOUNT 15 ACKNUWLEDGED (SIGNATURLY |

e Faee

Figure II-5-112.—Petty Cash Voucher (Roman Catholic Account, October 1, 1980).

NETPOC
(NAME OF COMMAND)

CHAPEL FUND 2

PETTY CASH VOUCHER

[RECEIPT NUMBER

DATL
OCTOBER 1, 1980

AMOUNT (FIGURES)

PAY TO AMOUNT (WRITTEN)
JACOB PROPHET EIGHTEEN & 100 DOLLARS $18.92
PURPOSE ACCOUNT NAME AMOUNT
SODAS FOR VISITORS PROTESTANT $18.92
v 2f (95°
QreA.d’ '
ol ro. 551

Figure II-5-113.—Petty Cash Voucher (Protestant Account, October 1, 1980).
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PETTY CASH VOUCHER

NETPDC CHAPEL FUND RECEIPT NUMBER
{NAME OF COMMAND) 3
DATE
OCTOBER 9, 1980
PAY TO AMOUNT (WRITTEN) AMOUNT (FIGURES)
JACOB PROPHET SEVEN & f%% DOLLARS $7.08
PURPOSE ACCOUNT NAMC AMOUNT
MAKE POSTER OUT OF THE PROTESTANT $7.08
FOLLOWING MATERIALS:
4 BOTTLES OF POSTER PAINT Fol
2 BRUSHES - 3¢ (9K
1 POSTER BOARD Le¥. 31,19
a&.-uo. $§57

APPROVED BY (SIGNATURE)

F b e

RECEIPT OF ABOVE AMOUNT IS

4152“’°‘*§” /fﬁ4jfuﬁz57‘

ACKNOWLEDGED (SIGNATURE)

Figure II-5-114.—Petty Cash Voucher (Protestant Account, October 9, 1980).

NETPDC
{NAME OF COMMAND)

PETTY CASH VOUCHER

CHAPEL FUND

RECEIPT NUMBER
4

DQ%&OBER 22, 1980

PAY T0 AMOUNT (quTTEN) AMOUNT (FIGURES)
JACOB PROPHET THREE & 166 DOLLARS $3.12
PURPOSE ACCOUNT NAME AMOUNT
PURCHASE EXTENSION CORD FOR PROTESTANT $3.12
SLIDE PROJECTOR
2l
&Y. 35/9?0
Yo S5/

APPROVED BY (SIGNATURE)

?z'/": 52514‘11—

RECEIPT OF ABOVE AMOUNT IS

[Skzcznﬂ-lffizznéhf'-

ACKNOWLEDGED (SIGNATURE)

Figure I1-5-115.—Petty Cash Voucher (Protestant Account, October 22, 1980).
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the Receipts and Expenditures Record.[Eigure
[11-5-119 Ishows the totals for the month of
October.

The following arithmetic functions sum-
marize this procedure:

ROMAN CATHOLIC ACCOUNT

BALANCE (10/1) $1,544.70
ROMAN CATHOLIC RECEIPTS

(10/1-10/31) +1,372.46
TOTAL $2,917.16
ROMAN CATHOLIC EXPENDITURES

(10/1-10/31) -503.92
ROMAN CATHOLIC ACCOUNT

BALANCE (10/31) $2,413.24
PROTESTANT ACCOUNT BALANCE

(10/1) $1,652.66
PROTESTANT RECEIPTS

(10/1-10/31) +1,419.25
TOTAL $3,071.91
PROTESTANT EXPENDITURES

(10/1-10/31) -~ 652.12
PROTESTANT ACCOUNT BALANCE

(10/31) $2,419.79
ROMAN CATHOLIC ACCOUNT

BALANCE (10/31) $2,413.24
PROTESTANT ACCOUNT BALANCE

(10/31) +2419.79
COMPOSITE BALANCE (10/31) $4,833.03

One final entry is required on this record.
The chapel fund administrator makes the closing
entry shown in[figure 11-5-120] He is now ready

5-67

to start the accounting procedures for the month
of November (fiscal year 1981).

SUMMARY

The accounting procedures for a Command
Religious Program (CRP) chapel fund were ex-
plained in this chapter and the preceding chapter
of this module[ _Eigures 11-5-121, 11-5-122, and
11-5-123 show the Receipts and Expenditures
Records for August (fiscal year 1980),
September (fiscal year 1980), and October (fiscal
year 1981), which were covered on a daily basis.
It is important to remember that local command
directives will outline the specific accounting re-
quirements and procedures for their CRP chapel
fund. However, each command MUST meet the
general guidelines contained in NAVSO P-3519
(Nonappropriated Fund, General Financial
Management, Policies and Principles); NAVSO
P-3520 (Nonappropriated Fund Accounting
Procedures, Chapter VI); and, OPNAVINST
1730.1 (Chaplains Manual). The Religious Pro-
gram Specialist must remain continually aware
of any changes that occur which relate to the
above documents.

Serving as a chapel fund administrator or as
an account custodian enables the RP to become
totally involved with the Command Religious
Program. Maintaining financial records is a
challenge and, at the same time, one of the most
rewarding jobs that the RP may perform.
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